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3.

1. Introduction

Intellectual Property Department, Ministry of Commerce, Myanmar has issued a
Trademark Online Filing Manual on Thursday 1th October 2020, which sets out an overview
of DIPM rules and procedures in relation to the e-filing process (WIPOFile System). The
purpose of the manual is to provide the representatives related to Intellectual Property with
the necessary guidance to help them navigate the online filing system.

WIPO File is a modular and extensible system that is used for online submission of
applications and supporting documents by the Intellectual Property representative. It will be
developed into a fully online filing system by integrating with local payment and
authentication systems. It enables you to file online trademarks and submit it electronically,
along with the supporting documents to Intellectual Property Department. Once the
application has been submitted, Intellectual Property Department reviews the application and

subsequently approves or rejects it.

Basic Requirements

e Operating System: Window 7/8/10 and above
e Web Browser: Internet Explorer 8 and above, Mozilla, Google Chrome.

Prerequisite

e Turn pop-ups on or off

- Chrome setting

On your computer, open Chrome.
At the top right, click More Settings.
At the bottom, click Advanced.
Under "Privacy and security,"” click Site settings.
Click Pop-ups and redirects.
At the top, turn the setting to Allowed
Click Add in Allow and add https://efiling.ipd.gov.mm

NoogokrwbdPE

- Firefox setting

Open the browser.

Click the "gear" menu icon (top right) to select the option menu.

Click the Content icon located at the top of the window.

Click the Privacy and Security.

Make sure that Block pop-up windows is activated (checkbox).

Click the Exceptions button located to the right of Block pop-up

windows.

You will see the Allowed Sites dialog box.

8. To enable the browser as trusted sites and, therefore, enable pop-ups
from these sites, in the Address of web site field, type the site's URL
(https://efiling.ipd.gov.mm)

9. Then click Allow.

ogakrwndE

~
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Flow Chart
4.1.  Application Filing Workflow (Trademark)

Account

Registration

With LoginID and Password

Go to Submission and Select
Trademark

e Mark Details
e Applicant Details
- e Representative
Enter Details P
Details
e Nice Classification

Details

Draft next Save Draft e Upload Document

application [ 0
> After Clicking the submit

button, click ok.

» Check the status column in

Submit
Application

workbench.

» Click Pending Payment icon in
the status of submitted
application.

» Choose the bank.

Confirm Application
Submission » Proceed with payment

» Once the ‘Pending Payment’
Check g oy

status of submitted application
workbench and

is changed to °‘Ready for
Reception-Pending’,
application  submission s

Logout completely finished.

Sy |

***Once the document is successfully uploaded, uploaded documents would

* k%

appear in the tabular form.
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4.2.  Application Filing Workflow (Industrial Design)

Account

Registration

Go to Submission and Select
INDUSTRIAL DESIGN

Enter Details

Draft next
application

Save Draft

Submit Application

Confirm Payment  EEEEEE

Check workbench

and Refresh

***Once the document is successfully uploaded, uploaded

* k%

appear in the tabular form.

With LoginID and Password

o Applicant/Designer
Details

e Representative Details

e  Priority Details

e  Supporting Document

> After Clicking the submit
button, click ok.

» Check the status column in
workbench.

» Click Pending Payment icon in
the status of submitted
application.

» Choose the bank.

» Proceed with payment

» Once the ‘Pending Payment’
status of submitted application
is changed to ‘Ready for
Reception-Pending’,
application  submission s

completely finished.

documents would
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6.

How to Register?

- Registration can be done by: The representatives of Intellectual
Property

- In order to get log-in account, IP Agent must request to register via
admin@ipd.gov.mm by filing in the User Account Registration Form
that is issued by Intellectual Property Department. If the IP officer
finds the form valid, WIPO File User Authentication account will be
sent to the representative’s email address in the form.

- The user authentication account (Username and Password) should
never be shared, even among the same law firm.

- You have fully responsible for your registered username and
password, and documents filed with your username and password is
presumed to have been filed by you.

- If your password is compromised, immediately change the password
and notify your e-filing provider.

Login

e Open any browser, and type the URL, https://efiling.ipd.gov.mm, of
Intellectual Property Department. Login facility is available on the home
page as shown in Screenshot (1).

e Upon successful Registration, user can login either with LoginID and
Password.

The Republic of the Union of Myanmar
Ministry of Commerce

Intellectual Property Department

Welcome to IP Department Online Filing System n

Intellectual Property Department (IPD), Ministry of Commerce is responsible for implementation of the
various IP legislations in Myanmar. User

The IPD will administer registration of trademarks, patents, industrial designs, and copyrights and
maintenance of the Intellectual Property Registries. This will be accomplished by establishment of processes

and procedures, and making use of IP Office Business Systems supported by the World Intellectual Property E
Organization (WIPO).

The IP Department Online Filing (WIPO FILE) system facilitates electronic submission of the Old/New LEE T S ST T

Trademark registration applications and allows accepting e-payment system.

Password*

Powered by WIPQ

Screenshot (1)
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7. Agent User Login
7.1. Workbench
e After Login, the main screen shall appear as under Screenshot(2):

() P Department Online Filing System workbench

? WORKBENCH SUBMISSION MY PROFILE ~ NOTIFICATIONS
Filter (+]
Screenshot (2)

e The Agent user under the IP Agent online application can view the
following menu options — Workbench, Submission and My Profile
and Notification.

= Workbench: The Workbench acts as a dashboard which gives the

user a summarized view of all the applications that the agent user
has worked on at one single place. (Refer to Section 9 for further
details)

= Submission: is intended for the purpose of filing Trademark ,
Industrial Design and Post filing. Depending on the nature of the
application it is classified and filed under appropriate section.
(Refer to Section 8 for further details)

= My profile: To customize your own profile (Refer to Section 10
for further details)

= Notifications: To notify from IP Department.

7.2. Filter

When the user is in the Workbench, the user can view an option “Filter” as
shown in Screenshot (3). This can be used to filter down the Application data in
the grid by File Number (WIPOFile Nbr), Status, Application Type, Submission
Date and Portfolios and Notification.

Filter

Screenshot (3)
e Click on the icon, the Filter page will be displayed as screenshot (4).

e The option to filter down your applications search criteria using
parameters - File number, Status, Application Type, Submission Date,

Portfolios and Notifications.

Filter (&)

' File I Status I Application Type I Submission Date I Portfolios I Notifications .

Screenshot (4)
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The user can return back from the Filter screen by clicking on the icon
7.2.1. File

To view the File section details the user needs to click on the tab File. The following
screenshot (5) will be displayed.

' File ] Status I Application Type I Submission Date I Portfolios I Notifications .

WIPOFile Nbr

IPAS File Series/Nbr

Screenshot (5)

To search an Application the user has to enter the WIPOFile Number (WIPOFile Nbr)
and/ or IPAS File Series/ Nbr (Application Nbr). After entering the details user has to click

on the Apply button. The data in grid will refresh to show only the results matching the file
number.

7.2.2. Status

To view the Status user has to click on the tab Status. The following screenshot (6)

will be displayed.
File Status Application Type Submission Date Portfolios
Notifications

) Received 1

[ pending Payment 2

[} Ready for Reception 1

[ Reset ] [ Clear ] [ Apply ] IE]

Screenshot (6)
The user has option to filter down the search result by the status of the application.
The user can view the list of all the Statuses. Check the “Received” checkbox and click on
Apply button; it will display only the applications with status as received.

7.2.3. Application Type

To view the Application Type, click on the tab Application Type. The following
screenshot (7) will be displayed.
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. File I Status I Application Type I Submission Date I Portfolios Bulk Upload .

[ - 4 correction 1
[J m- 6 Request to divide the application 1
[J Industrial Design 44
] Trademark 5

O - Response to Examination Objections 2

| Reset | | Clear| | Apply | | Save |

Date 4 Submission Type

Screenshot (7)
The user has the option to filter down the search results by type of application. For
example, user needs to check the ‘Industrial Design’ checkbox and click on ‘Apply’ button,
the associated results will be displayed.

7.2.4. Submission Date
To search application by Submission Date, user needs to click on the tab Submission

Date as screenshot (8). The user can either specify the date range of their application

submission.

| Submission Date I Portfolios ] Motifications -

Date From i To iR 3

' File l Status l Application Type

[ Reset ] [ Clear ] [ Apply ] [ Sa\re]

Screenshot (8)

7.2.5. Portfolios

To search the applications by portfolios, click on the tab Portfolios as below
screenshot (9). The list of portfolios, that the user created, will be displayed. To view
multiple portfolios the user needs to click on the checkbox and click on the Apply button.
The system will display applications belonging to the portfolio. The number displayed
against each portfolio indicates the number of applications marked to that portfolio.

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce



' File I Status I Application Type I Submission Date I Portfolios I Notifications .

[ sunpay 1

[ Reset] [ Clear] [ Apply ] [ Save]

Screenshot (9)

7.2.6. Notifications
If any office document is issued by IPAS (Office internal core system) for an

application or user document then the same is recorded in WIPOFile to display it to the agent

in Notification filter.

| Notifications I

' File I Status I Application Type I Submission Date I Portfolios

[ Reset] [ Clear ] [ Apply ] [ Sa\re]

Screenshot (10)

User can access/view all notification from “Notification menu”

7.2.7. Reset/ Clear/ Apply/ Save Actions

| Reset | | Clear | | Apply | | Save
Actions Description
Reset To revert back to previously filtered and saved state
Clear To clear the saved state and display the unfiltered list

Apply To apply the filter condition on the list
Save To save the filtered list for future purpose. The user can

view the previously filtered state after logging into the

system.

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce
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8. Submission Process (Application with Online Payment)
8.1. Trademark Submission

e The agent user can create the Trademark application and submit it to the
Office user for review.

= Click on Submission - Trademark navigation menu as shown in the
below screenshot:

IP Department Online Filing System workbe

WORKBENCH SUBMISSION MY PROFILE ~ NOTIFICATIONS

Filter () I

INDUSTRIAL DESIGN

POFile Nbr Date
POST FILING

O 3 =

WFD2023064259 2023-12-04 12:04:20

Screenshot (11)

. For submitting the Trademark application, the user need to fill in
details under the below grids.

8.1.1. Filing

e ‘The Mark’ window of the New filing is as shown in Screenshot (12).

#) IP Department Online Filing System trademark Aopication o | ot | oo | @

WORKBENCH ~ SUBMISSION ¥  MYPROFILE ¥  NOTIFICATIONS

WIPOFde Nbr:  Status: New

‘Appication Type * Mark - Type of Mark * ‘Word and Figurative M

Mark Name * Mark Transiteraton

Mark Transiation Color Claim

Disclaimer

Mark (1PG Format, Max. Sze 1MB) * [ Browse_| o fie seected Add

58
i

Screenshot (12)

e Below is the key word to use in the filing of new trademark
application.

= Application Type :
e Mark
e Certification Mark

e Collective Mark
= Type of Mark

The user has to select only one of the following four types of the
mark where applicable.

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce
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Word and Figurative

0cdset 00 cOl&od
° L°?° GI] T °

< C o OC
@DZ&)@ 3’3?0)0)@00

: Mark contains letter and logo

Figurative

°

o C C (9]
(3@(93@98@303 3’3?0)0)@

Cn

: Mark contains logo only

- Word : Mark contains Name only
o C o OC
LlepleHabHczlleploptoeld)
- 3D Mark/ Color | Three-dimensional Mark/ Mark
(combination) Mark Contains color only and no words or
- 2%0md[ge 360505835/ | designs

C C C
cols0800936000 3eepd

Q iy e o, _0C
:)\)::)\)§° 390000300

23:0005(gE 3260505830 / seepceoits

L

03¢(gE200 ©§032000:(Gs @mRd:gp:
JL ° L

88&:upiodlod Q o 0Q
agcoqp.,@o OCG]_GODD GQ?UJU)SOO

v’ If the Mark is ‘Word and Figurative’ (or) ‘Figurative’
(or) 3D Mark/Color (combination) Mark, upload the
jpeg image of the Mark to the system with the size (1

MB).
o Click on

the “Browse” button

o Select the image file

o Click on

Note: Once the

the “Add” button
jpeg image is successfully uploaded,

uploaded image would appear in the box.

. Below is the other key word to use in the filing of new trademark
application.

Mark Translation

o

N o<
39?@)0)800 002202

[g38(ac:

: Translation of Mark into ~ Myanmar or
English language if it consists of or
contains characters and numerals of
other languages

o C
GQ@DoUD’DODDODmDoQIDo@ﬁ O)O’D’LC\}?L(;

B&omsqpioloagé  [g§eoooom
Q C g OC Q C
(9860703) 360300000003 60>

s 0Q ﬁ .9 <
0000A CD’J:D’J@'?&?SH(D

Mark Transliteration

C o _OC ° [§
39?(7)(7)&)0‘3\33933(%0)

(203ap0cp0Sg)

: Transliteration of the mark into Myanmar
or English Language if it consists of or

contains characters and numerals of other

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce
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Languages

Ie)

3[goson0o000mnigpEN 000:09:8¢
ocC (N C C (N Q
B&0am§sqpicloCagé (§§e2m0000 (33
g OC Q C o OC ° N
3603609000093 3290505885 &l 3030505

Disclaimer

: disclaimer of protection/limits the right
for the element(s) or word(s) contained
as part of the mark word(s) contained as

part of the mark

C o OC C C °
SB?ODODQDOOBC (S]OCG:D’J ®(7)C)SC\?8

Q C o _¢ oc¢ C C
(0Qe0p00)  IOOIIOCIQPITIDORMD  IRE

SR c[§c°/ e (‘@(‘o o
39661&{]’%(79 0’3'308()) (023 O’)c?oODO’) Cs @ﬂ

G@Dé% ﬂé:mése@@oq_]ﬁ

Color Claim

C o O

C c c
2005058 00R¢ oloé

G200 @eqo&qp:aao:

Q C
DDJ)C)@CﬂC)SGODD

< C
C\)(QGDDGlOS@G§[§(;

c. .9 o

N
GCD’DCS&?O?O'](D [zlep]e}]

N Q.9 N
SQGGPCGQODSOD§§C

©

Q Q < < Q
O(T):DOOOD@ GOD@GHO’D

o

: Distinctive feature of the mark
C o OC € ° C < C
Pea303BO5¢IOp{Go0pe  CR§OgRS:

Q [y C (o] C Q
(3Q) 0§6302CEOY(OFIORC OO

%@83 qﬁQDDSGODD G{TLSG@D(ESGO%@Q'US

8.1.2. Applicant Details

Applicant details window is as shown in screenshot (13). Click on Add

Applicant &l jcon and fill in the details about the Applicant applying for
the trademark.
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@ Natural Person O Legal Entity

Legal ID Type *
—Select—

Name *

Domicile/ State of Legal Entity *

_Select—

Full Address *

Country *
~-Select--

Phone Nbr

‘: Save H Save and Close H Cancel ‘

Legal ID Number *

Legal Entity Type

State Name

Emal Address

Screenshot (13)

e In case of Natural person is applying then click on the ‘Natural person’
checkbox (OR) If legal entity is applying then clicks on the ‘Legal Entity’

checkbox.

e Fill up the form with details as following ;

- Legal ID Type

o
39&{"_9390)’.).,

C C o
OOGp:OC 0MME0

: The user has to select only one of the
following three legal ID types;
-Organization/Company Registration No
C N < Q
0D6D20C3I2Y ZOPI/PQYC
Co Co C
ej;oo(L)ooc§6]oo
-National Scrutiny Card No
&&Eanidode °oo§[§3°3; oS
? : S 309
-Passport No

9Cs . & ¢ Q
Sagelesiiaviepiiesicrlclop)

O)GPSOE
< o o <
OD('DGDJQ@(;'O)

- Legal ID Number

Specify the respective Card English
Number on user chosen Legal ID Type.
300050 ea:s;_loSooozeoao oosp:of:
005608 H2g]3e023c305 20056208
° c O g OC C < C
§<ﬂooo? crlolavlelopbloble] @9 @aagczo']u

- Name

3’3@&

:Specify the name of the owner.
C o OC N c O C
3290005900 GOYPNAI00IINIIERM) @@

3883(.3]"

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce
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- Domicile/State of | e In case of the applicant is a Natural
Legal Entity Person, specify the country of the
@@mé:e@ogéoaé permanent residence.

L o
8¢&mmend/ GOYPODCO2:DDS A0 c\%@oc)(ﬂoo &
L * % SR ek qces
R0E3IOIEP: c§0Cep 32(gordiesdEopd &Emed
oégooé:oooseoao 093 @@fogé:o]u
sagnsgoé:@ﬁ e In case of the applicant is a legal entity,
§E&m6p5 specify the State which the legal entity is
organized.
GORPODCORIRARD NOEIIEOPIOT §.OP0R
0002600039, 30pd: (g6l GEsaag Feepde
N (Y OCo O C C
3,0p52000:60008EE03 (g3 ogzal

- Full Address : Specify the residence address of the

03803339@@396;) owner .

COYPODC0:DEN sa[goo&e 5360003
(RI bt ° ét:'q L

[GoSogS:dh

- Legal Entity Type
3@ 3000 oep:ol
]300

: In case of the applicant is a legal entity,
specify the type of legal Entity.
GORPI3002:292005 206336 OEP:0E
3, 0p52000:600035¢ 30 (§6Clod 32,
Qo ﬁ o, o2 < (‘o"l
ORI QIO @@ogcoo I

C co ¢ Oo¢ C C
(R0E2-320001 CXPP:00P0:0C o)oop;)@g)

- Country
OCo
&cc

Specify the country of a real and

effective  industrial or commercial
establishment of the applied Trademark.
C cC Oo¢ < °
Gcmomooo:o%@ﬁ G§60C00® 39@9_93903
N C C
G§EPORC eoT@o@oeoooe@og

C Qo¢ @ < ° C QCo <
G§q0030®3 32 gGQOEGQOa(T) ?CCS@@&

gz

Q o 8 ']
(7? Gaoqlooo Il

- State Name
C

o3&:/[gpSseS

:Specify the state of the residence
address of the owner in Myanmar.

[y Q0Co0O C o C
@:7,@9?0051 ecRpmooosopLeﬁ c§OOCEP

QQ oco/@c co[gc & 4l
QOO OYC: gé&)@ @38C00|I

Phone Nbr

:Specify the owner’s Telephone number
C C o C C C
ecRpmooozog@ﬁ (ﬁ:é,.dlooaaoz @@3803‘5'"

:Specify the owner’s email address
GOYPOSCOD:EN 33:66:0003000338 @ 5
N it eese * 92

3888(3]“

o After completion of applicant detail, please click on (Save and Close). If
you want to add more applicant for applied Trademark, click on (save).
Note: - Asterisk (*) red sign is mandatory to fill-in.
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e Clicking on search % in screenshot (14). If the ‘search Name’ matches with
the existing record, the data in grid will refresh to show only the results
matching the search Name. Click the search Name and the system auto
populates person details in respective fields such as Name, Address, NRC No,

etc.

Sys |l

@ Natural Person O Legal Entity

Legal ID Type *

~Select- ~

Name
Country

Domidle

[ search || cancel |

Legal ID Number *

(m] Name Country Domidile Street Address
ae NO.100, Queen Strest,
O Ms.Yimon (g8 (Myanmar) Colombi g
Yangon
O Ms.Yimon [§5e (Myanmar) 852> (Myanmar)
Page 1 of 1 ECI

8.1.3. Representative Details

Representative’s details window is as shown in screenshot (15). Click on

Add Representative = icon in the Representative details grid.

i

Legal ID Type *
National Scrutiny Card No.

Name *
Daw Yi Mon Hlaing

Representative Type *

Representative

Nationality

(S (Myanmar) v

Full Address *

39:;[ BE) ofearSicod shmeqn "t"g|-t
PSR feeagTRrOS SPSEqRITRREL

Country *
(S (Myanmar)

Phone Nbr *
[0912345674] ]

|_ Save || Save and Close ‘ ‘ Cancel |

Legal ID Number *
12/zng(32)123456

Q

State Name

‘Yangon Region

Email Address *

yimonyimon@gmail.com

Screenshot (15)

e Fill in the details about the representative applying for the trademark.

- Legal ID Type

O)SlDSOEZ&)USG&)éSDQT'_ZS’BOO%

: Select National - Scrutiny Card
QCo :SodcaianSan: cazaloSAl
SCCO0D:PODCEEMITZ0E 6§)2]|00lI
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Legal ID Number
N C o o c
oospsocoomeaaa@cﬂoo

: Specify the Nationality Scrutiny Card
English Number of the representative.

o C < ﬁ OCo Qo _¢C <
MDOOORAPOOEN  &CCANOOOCE: O3
° C g OC C < C
c?(ﬂooarao: cclolavlélopnlovh) @9 @lo_gogczcﬂn

Name
Q C < Q
0POO®IZCPVOZEDO

: Specify the name of the representative.
POSORAVOISNTE °39:)°[§ 5220l
2 Y £239%¢ (92223

Representative Type
o c . < o, .
eplenlyeHeblobRe =10 Hezlok

: To select Representative
o C o < o, o o o < ']
OROOOARCPVO IQ[2OI3D: G§R]|COOI

- Nationality Representative must be Myanmar
§&&aon: citizen.
Q< . N S ¢ .QCo . N
(eal6b sk obIoblobleb) @@em%ccoao., @o)q
eéu
- Full Address :Specify the service address of the
QC (Y o .
cooo)osa@p_gsgc? representative.
Q< . Sl NS c g o
OPVOPIECYVIBN CYOC§EIOICHMOYMDY
¢ Qg Qe . §a58:(]]
o moms@@@aaog 3203 @@ogcoo I
- Country : The address of the representative must
OCo
&cc be Myanmar.
Qo C o C ﬁ QcC C < OC o
aB0denzcpodel  B38mo0pS  [g§endce
@o%qeéu
- State Name Specify the state of the residence
o3&/ [gpdsnd address of  the representative in
Myanmar
Cc ¢ N C co
oooom:cpoocgﬁ QQOC§:6R0CHAY I
< QC o C < c O <
oviey) 3dooel 0C:/  |gPO§LIMD @g
agéz&n
- Phone Nbr : Specify the representative’s business
0§:80l05 telephone number
SR P

BoSo0iaroSel cudcsieaongadaqed
doSeas0p03el cpSchiesontqadag

aséf (gf?:é}cﬂo%sgoz @@fogé:cﬂu

Do

Email Address
Q ¢ Oo¢
3226020000002

: Specify the representative’s business

email address.

Q C Sel Q<. e g CQ

OPOOPIECRVIEN  COOC§EIOICHMAYIY
c o c o¢ < C

20pY F2:6E2COCO0PI330: @gogcso']n

o After completion of Representative detail please click on (Save and Close).
Clicking on search ®as the representative detail. If the ‘search Name’
matches with the existing record, Click this Name and the system auto
populates person details in respective fields such as Name, Address, NRC
No, etc.

Note: - Asterisk (*) red sign is mandatory to fill-in.
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The Nice Classification of Goods and Services is a list of 45 classes of

goods and services, thousands of specific types of each class, and detailed

descriptions of most of those. Click on the New [# icon in Nice

Classification Details grid in Screenshot (16).

Add Nice Classification Details [ ]

Class Number * :

List of Goods and/or Services:

Murmber of Goods and/or Services :

: Save | [ Sawve and Close | [ Cancel |

Screenshot (16)

o Fill the following details and click on Save and Close to commit the data.

- Class Number*

o, 52 "l C
ﬁ% 396{][o39®39§0 o

S Q./.Q PN Q
MHOPPO:(QEV0)0§60C

: Specify the number of the Nice class used to

describe the goods/services offered by the

Trademark.

< < Q < < C o
mg?oo:a: 000000 O§G&D’.’)C@ 32

T o [ o I
32

qpeae0: 3(gpd[gpdadEep 4
[8&: (Nice Classification) =»

BQN302:80l05  (M§0DS: 2360005 o
Q?."." % DROPR: ROV

(o]

68008¢ fiaetgp: e06C:3¢ 6300
N < o C ¢ O ¢ o
c65(gepd 3¢]saen: ®Cie¢ 0350320

°

o

3;4{?{:39@3:%.&05) 093 @@fogé: ol

- List of Goods

Services

Q
[ |
o C
9 33({][3390)38@_]’33 0)36108

and/or

< <, PR Q
M$OPPO:(2YV05)0§6500C

Specify the description of the Nice class
used to describe the goods/services offered
by the Trademark.

< < OS C < C o

MSOPPO: WOLIOD 0$GIOICH IQ|:F0D:

C < c Oo¢ o

Q[P2@2§)C330s 39@9_3@9_3@?(;619 32q][23200s

3(82:(3¢: (Nice Classification) @26 03053

&)é 39&{?[8330)’.)2 3963338030% @[’J_:)Oggg(ﬂll

- Number

Services

of Goods and/or

: Automatic generates number depend on no:

of described goods/services
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§0025:(Bewnod)oses0oé (Is not mandatory)
L§ @° T '? ry

[ c c c Q [y c [y
© IEQIIOROD 665(§o02:20p3 7 §095: (B30 0P05)0§6805E
© saefl’lzaaoo:qu mq&:@eq 330308 3908

N Q < < C
®§®? 39(\?39@(\{]’3(7) %(’DQI('D

coSGopSGSoopsi

e After completion of Goods and/or Services, please click on (Save and
Close). If you want to add more classes for applied Trademark, click on
(save).

8.1.5. Supporting Documents
While submitting the trademark application, you can attach supplementary
documents to support your application by clicking the “Attach” [ button
(as displayed by pointer no. 1 in Screenshot (17). Add New Document

window is as displayed by pointer no. 2 in below screen.

Document Type —Select— v

Represen| -\ Add Renresentative | i Delete Sek

Edit Nofes ~Select—-

Views of Three Dimensional Mark

) ) . No records |
Evidence of Acquired Distinctiveness for Color (combination) Mark /3D Mark
Supporting Document

w | i) Delete Select
Supporting Documents Certifying for MSME

st of Goods a Select file to upload | Translation of Certified Copy

TM- 2 Appointment of Representative ) records to view

LETEEy | Save | | Save and Close H Cancel

Supporting Documents - | Attach | Delete Selected
User Document Type Notes

No records to view

Screenshot (17)

e Select the Document Types from the drop-down lists as follows;

Evidence of Registered Mark/Used | : Attach Registration certificate of

mark registered mark / Used evidence

C C C o Co C C C o C C o OC C o C
©23]|0020063qP: $0OOOICORC 90D 90)(300039@0)00900@13 Seplélopte
fefeplele col e vs) 3990305985/ 2&¢cod 333333905@{@03905/ 39353@5
T Lc 7 5

En

@ﬁ GO?FORO’C)S’B(%ES(%E 39(])@(7)0’)

Ba(gaeon  3260505830(gde(o3E

< C o <
Q)@ MV 326002320028

oo

: gr03 0oE(gd
3203 0209 0¢(gol
20096209 F2ECOD0VIZ0003

Views of Three Dimensional Mark :  Attach different Views of
° C C C o OC .

oq:woo@c F290D05900 applicable Mark.

GCRI’J(YSOO’J:@&? 3990503985@5

02)@92 @38@’)863&’) @8(78836{]0839’)3
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g{:og) e@%@&n

Evidence of Acquired Distinctiveness
for Color (combination) Mark/3D Mark

C o OC ¢C ° C Y C
PPosc3B0sE I2AGoRd oRfoged:
Q c C o C Q c
() owaoocggog@ozogc 20200004t
[o] (‘° [o] o Oc Co
of3S:  qfloontean  mogsase(ogots
G(S’S@ 0/ :)5%905@8 360509830

QI L° ?
326000030008

: Attach the evidence of acquired
distinctiveness  between Color
(combination) Mark/3D Mark and
Goods/Services

C o OC ¢ o c (N
Peo03B08¢  @OPGoop2 g
ogpd: (B
Q c [o] C
:Jooaoooce]p:gm@c:

(o] C c c O N
ssoqllzsae@ocs Goo@qlooo? 0203
G@%@cﬂu

/ 23:6005(gE 3260505330 IBEcond

< C (9] C
O§G&)3CGU) ozogc

i

qeiooozeoao

s33: 0355606SA0)
32000:320: (I)LoOgG(SD@O Il

Description of Color (combination)
Mark

']C C c 9 <
G0IC:@000236000 F>CEPCAO0,

C o OC c [N
360505830 eoo@qjoo

Attach clear representation of

color mark.

C C [~} c
cOl&:0000036000 mweepadians
C o OC C C C
sa(jymooeooeﬁ cﬂczmc:@oooooz

6200 08[4S 0203 cwd(gal

Supporting Documents Certifying for
MSME
MSME §<§ oo%ooorc)ooé me&or%mooé:

C
326002 39&)’32({"38

: Attach supporting document for
MSME certificate.

C C C c C C
MSME £C005300020p9 ©0g0000006:
sgeooocf)saoooquzaaoz clesog)eo%@cﬂn

Other Documents
C C
s@@o:@oammme:qp:

: Attach other documents related to
applicable Trademark.

C C c C o OC _ ¢
Clavslosle cntZlovienttc=ToloplestelelNe
20098382005 39[§o°®3 D208

PR EEN $

N [
Sslczen g{zogeeo@&n

e Click Browse button to select file to upload

e After completion of “Upload Document Details” please click on) Save and

Close)

Note: - You can upload multiple documents with your application. Repeat
the above mentioned steps to upload another document.
- For uploading the document, the allowed format is PDF only and
allowable size is 10 MB per one attachment.
- Once all the necessary documents are successfully uploaded,
uploaded documents would appear in the tabular form.
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8.2. Industrial Design Submission

e The agent user can create the Industrial Design application and submit it to

the Office user for review.
= Click on Submission = Industrial Design navigation menu as shown

in the below screenshot:
m  |P Department Online Filing System workbe

WORKBENCH SUBMISSION MY PROFILE ~ NOTIFICATIONS

FI"ZEF [E] TRADEMARK

INDUSTRIAL DESIGN
POFile Nbr Date g
FOST FILING

O 3 E WFD2023064259 2023-12-04  12:04:20

Screenshot (18)

. For submitting the Industrial Design application, the user need to fill in
details under the below grids.

8.2.1. Filing
e ‘The Design’ window of the New filing is as shown in Screenshot (19).
®  |P Department Online Filing System industrial Design Application YBMON WADIG | About | Logout | |
sesign Image Browse..| o He siected dd | (G osite Selscied

Screenshot (19)
e Below is the key words to use in the filing of new Industrial Design

application.
Application Type e Design(3 c% 3)
Flabetestavalc tH e et *  Design- Defer Publication (c005(g$
e@@o@&:o@e ca@é:@ézmzm
cloaopd 88&:)
Product Indications The user has to fill Product Indications.
(odapdeiaaggs:) (cRoSopieiaaggdso? (gpgogesqepdi)
Class and Subclass The user has to fill Class and subclass of
Locarno Classification.
c§onod sadfiaeng(apigtizne 003938E: aad:
saoos‘?g agcﬂlssamsgeﬂozcrg @@ogc:qeén
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Description The user has to write description for Design.
(o&g%c‘%&e@%@q(ﬁ) (@(ﬁg%%é:@@%@q(ﬁ(ﬁ @éogé:qeén)
Design Unit The user has to fill only 1 unit.
8%8:39661330305 (%(%8:39@6139080% (0) o%oo:) @péog&qep_sn)
Design Image(s) Upload the jpeg images of the Design to the
88&:0(qp2) system with the size (2 MB)

(5(%8:(}&&03093 sc;acﬁs’ams 2MB jpeg format

(6 ©503203¢E233 Upload (gjcpdenaepdi)

= Design Image(s)
Upload the jpeg images of the Design to the system with the
size (2 MB).
o Click on the “Browse” button
o Select the image file
o Click on the “Add” button
Note: Once the jpeg image is successfully uploaded,

uploaded image would appear in the box.

8.2.2. Applicant/Designer Details

Click Applicant/Designer =l jcon and fill in the details about the

Applicant/Designer applying for the Industrial Design.
e If the applicant and designer is the same person, check

box Applicant Detail and copy as Designer as shown

in Screenshot (20).
)

Type
& Applcant Detais [ Copy as designer @ Natural Person O Legal Entity

Legal ID Type * Legal ID Number *

~Select— v Q
Name *
Q
4
Domicie/ State of Legal Entity * Legal Entity Type
~-Select-- v
Ful Address *
4
Country * State Name
—-Select— v v

Phone Nbr Email Address

‘: Save H Save and Close H Cancel |

Screenshot (20)
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e If the applicant and designer is the different person, add

Designer

& and fill both the applicant and Designer’s

information as shown in Screenshot (21).

Add

Type
(8 Applicant Detals [] Copy as designer @ Natural Person O Legal Entity

Legal ID Type * Legal ID Number *
—Select— v

Name *

Domicile/ State of Legal Entity * Legal Entity Type
—Select— v

Full Address *

Country * State Name
—Selact-- v

Phone Nbr Email Address

‘: Save H Save and Close H Cancel ‘

Add [x}

Type
Designer [J Copy as applicant @ Natural Person O Legal Entity

Legal ID Type Legal ID Number
~Select—- v Q
Name *
Q
A
Domicie/ State of Legal Entity * Legal Entity Type
—Select— v
Ful Address *
A
Country * State Name
—Select— v v
Phone Nbr Email Address

‘i Save H Save and Close H Cancel

Screenshot (21)

e In case of Natural person is applying then click on the ‘Natural person

b

checkbox (OR) If legal entity is applying then clicks on the ‘Legal Entity’

checkbox.

e Fill up the form with details as follow;

- Legal ID Type
oosp:oc% 20096203
B¢]:300:

: The user has to select only one of the
following three legal ID types;
-Organization/Company Registration No
c N c Q Co Co C
0D6:0C 3P, 3OO/ PG ?mgmc§<ﬂm
-National Scrutiny Card No
QCo Q e S, Q
‘%ccoaoooac)@eqoms@oosa?m
-Passport No

28 05605 Q
?CC |L°CO ?UJGB?UJ

- Legal ID Number

: Specify the respective Card English Number

onepzol on user chosen Legal ID Type.
oatf:eooé%c;lor% 32000901 ea:q_logooozeooo oosp:oé 2009
c20d aaqj’l:sgoozsacx%(ﬁ 20096205 @(ﬂo&ﬁ
36035020200 (€ (gpdogE:li
- Name : Specify the name of the owner.
c C o OC C C(_)% C
czICTeb) 3290005300  GORPOIC02:NITE PO, @ :

38(%3(5]"
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- Domicile/State of

¢ In case of the applicant is a Natural Person,

Legal Entity specify the country of the permanent
:afa[goocS:c;@o%cQ;:D@Q residence.
|_ o
&¢&mend/ P05 WO cﬁ@g)(ﬂm &
L * % SRR ek qces
oC N C ocC C OCo c (o]
ROC336|076: G§OOCE 39[900@:@@09&0@ SCCPOPS M
oé{goop_g:ooo:eoao @@fogé:&u
zagnsgc)ézeﬁ e In case of the applicant is a legal entity,
§E&m6pd specify the State which the legal entity is
organized.
BORPIB002200p5 VEETEOIEPOE G OP0:
000:60003Q 3000 (§00lon GE: 3@ 305:
N (N OCo O C C
8,0p52000:60008E¢03 (§pg a3€z0l
- Full Address : Specify the residence address of the owner
c\%f)o)osg@ 5356 GOYPODCOD:OEN ag[goo&e 530003 @ S
22329 R ~i ° §€1 2 9

ag&:al

- Legal Entity Type
3@ 300 oep:ol

: In case of the applicant is a legal entity,
specify the type of legal Entity.

]300 BORPIB00220p5 PVE3TEOIEPOE G OP0:
00026200329, 300pd:{§O0l0n 3¢ FopdieN 34j:
302203 [godag&za
C co ¢ Oo¢ C C
(R0©2-320001 CX0P:00P0:0C o)wla_a@g)
- Country : Specify the country of a real and effective
§&¢ industrial or commercial establishment of
the applied Trademark.
C C Oo¢C N o
ec\\ﬂomoooso%@ﬁ ©§§/0CO0® 39@9_93309 csep
C C N C C Oo¢
eple eoT@o@oeoooe@ag qczcgﬁ G§60CO0D
< ° C OCo c 0 C
39@@3909390300 SCCIHPOPO M Ga:qlw&n
- State Name :Specify the state of the residence address
o%é:/@é@u% of the owner in Myanmar.
N QCo0 C oc QC
@@eo.%ccg ecRpmooo:oT?eﬁ G§OOCER COOED
o C < c O < C ']
o2&/ [gp350503 [gp20pS: ol
Phone Nbr :Specify the owner’s Telephone number
C 9 C o C C C o C C C
050808280105 SaygPB002aEN v§2é0lodae0: (gpdagcaali
- Email :Specify the owner’s email address
Q c o¢ < Q c o¢ c
323660:0000002 ecgpooooo:ogeﬁ 323660:00C000233 @Q

38886'”

o After completion of applicant detail, please click on (Save and Close). If
you want to add more applicant for applied Industrial Design, click on

(save).

Note: - Asterisk (*) red sign is mandatory to fill-in.
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e Clicking on search in screenshot (22). If the ‘search Name’ matches with
the existing record, the data in grid will refresh to show only the results
matching the search Name. Click the search Name and the system auto
populates person details in respective fields such as Name, Address, NRC No,

Type
sesigner (] Copy as appicant ([ Natural Person O Legal Entty
Legal ID Type Legal ID Number
~Select-- v Q
Style:
[ @
Hame yimen
Country ~Select-- v
Domicle/ State of Legal Enty ~Select - v
Search || Cancel
[ Hame Country Domiclle/ State of Legal Entity Street Address
Buiding (52), Ministry of
Yimon (5 (yanmar) Arment Commerce , OttraThin Township,
Nay Pyl Taw
Yimen Appicant (§§+2 yanmar) [§#e (tyanmar) o) neyiqongbogad
Yimen_Designer (§§4 (yanmar) [+ (tyanman) No.(1),
Page 1 of1 % v View1-30f3

Screenshot (22)

8.2.3. Representative Details

Representative’s details window is as shown in screenshot (23). Click on

Add Representative =2 icon in the Representative details grid.

(s — o
Legal ID Type * Legal ID Number *
National Scrutiny Card No. ~ 12/=0q(5£)123456 Q,

Name *

Daw i Mon Hlaing

Representative Type *

Representative A d

Nationality
(@520 (Myanmar) k3

Full Address *
5B BR) plecgifieetu stmeguazaiil

Country * State Name
[G%<> (Myanmar) ~ ‘Yangon Region -

Phone Nbr * Email Address *
[ 091234567d ] yimonyimon@gmail.com

| Save | | Save and Close | | Cancel |

Screenshot (23)
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e Fill in the details about the representative applying for the Industrial

Design.
- Legal ID Type : Select National — Scrutiny Card
ooep:oé 20056203 %Eéoaoso%@o%@q:m%a@o: ea:q_lafad]n
sgc{l’[:ssoo:
- Legal ID Number . Specify the Nationality Scrutiny Card
oo(,pgo& English Number of the representative.
o C < OCo [o Y Co
oo(f)eaoéécﬂog o?oamoc?oacgﬁ SCCO0DPOOCEE M3
C g OC N N C
0loS3a02 3636929200 (¢ (gpdagczoln
- Name : Specify the name of the representative.
B0SD2AD0I36S aBoSeniapudelamepdasn: (gpgagtadl
? Y 2 pOODRCY £2392°¢ 9228
- Representative Type : To select Representative
cﬁogo)o:c\?og (7305@3:&;05 394{?{:390)33393: c;ass;_]ofi
sgqcl’l:sgoo: ol
- Nationality Representative must be Myanmar

OCo '

&CC2008 citizen.

L PR Q < S _0Cos Q
[ealehlyaHablévieblob] @c?em%ccoao: @o)q
eéu

- Full Address :Specify the service address of the
3doo3a[gpdaasd representative.
2 L Q Q. Q ﬁ NS c ¢ co
OROOPICPVIEN CPOCSIEI0ICHIDAY ]|
¢ 0o¢ C o C C
ovleb) coomsg@@sao? 308 [_Cgp_gogc:cﬂu
- Country : The address of the representative must

8&e be Myanmar.

L Q ¢ Q ﬁ o< Q ¢ _0Co
ORVOORAPVOEN  AOOOIRD @ﬁwo&ccc
@o%qeéu

- State Name : Specify the state of the residence address
o3¢/ @lg_S,%oS of the representative in Myanmar

t o c . Sal coScs: c g CQ
ORVODARCPVIEN CPOC§EIOICE DAY MY

C QcC (o XY c c O c
00 SSooen o?c:/ @g§oao? oy
ogéz&u
- Phone Nbr Specify the representative’s business

0§240l05 telephone number

t BoSone Sel NS c g CQ
20002CPVOEN CPOCSEIOICEIDAY MY
2005 @Q°°cﬂ0539:>°[§ S2aé:ol

22 9% A
- Email Address Specify the representative’s business

D:c0:0503000 email address.

3050200056 WOC§:6500EQODAN 0SS
T QY { §° 9. Q ﬂ.
:Jopé P260:050300730: @efog&o']n

o After completion of Representative detail please click on (Save and Close).
Clicking on search ®as the representative detail. If the ‘search Name’
matches with the existing record, Click this Name and the system auto
populates person details in respective fields such as Name, Address, NRC

No, etc.
Note: - Asterisk (*) red sign is mandatory to fill-in.
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8.2.4. Priority Details
Click on the New icon [E in Priority Details grid in Screenshot (24).

Priority Details [ x]

Office Code * —Select— v
Priority Application Nbr

Priotity Filng Date * E o

[ Save ][ Save and Close ][ Cancel ]

Screenshot (24)

e Fill the following details and click on Save and Close to commit the data.

- Office Code* r wateagPadoon:dapd e
¢ Q N . CQCs o=t
0O3CEORPMD00DPIPIKCC
- Priority Application Nbr ; waéecmo(ﬁooozéooé ec&ptﬁcgo%cﬂo%
. . o c C N < C
- Priority Filing Date : 0O9CEOYPODC0IIODY G§,M

e After completion of Priority Details, please click on (Save and Close).

8.2.5. Supporting Documents
While submitting the Industrial Design application, you can attach
supplementary documents to support your application by clicking the
“Attach” [ button (as displayed by pointer no. 1 in Screenshot (25). Add
New Document window is as displayed by pointer no. 2 in below screen.

—Select— .
ID - Representative Training Certificate

1D - Deferment Publication

Notes

Supporting Document

ID - Evidence of Exhibition Priority Claim

Select file to upload | ID-1a Form

ID - 2 Appointment of Representative

ID- Consent letter for signature (if more than one applcant)

Save an¢ ID-Adreement for using iving person's name and image

ID- Agreement for using deceased person's name and image

ID- Consent Letter for signature (if the applicant is a legal entity)
ID- Certified Copy of earlier application (Priority Claim)

ID- Evidence of transfer of priority right

ID- Evidence of transfer of exhibition priority right
O Edit Name ID- Evidence for the different Dates (exhibition priority)
Other Document

No records to

Supporting Documents Certifying for MSME

i i
O User Document Type Notes
.

Page 0 of 0 25 v No records to view

Screenshot (25)
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e Select the Document Types from the drop-down lists and attach the
necessary and mandatory documents in attach box and fill the notes in some
document types as follows;

ID-Representative Training Certificate | ©05¢38&:030500:00

On
3
—?;a
8
Qn
0
3
n_c
3,

*(Mandatory Document)

ID-Deferment publication 05(gée(03pan(gindeg s3Es(gl:
C

* Q o o o o Q o
(Mandatory Document) o &;‘?@oeeq«ﬂkqﬂo% Q0090026200

o]

msp:oém@é ID-1 @ aaefogoné(oo)
(ﬂCL)o"):agorcLﬂéz 399_](736{]’):(7%@8538886] PDF
Format (¢¢ o:030&(gal
C o C Q < oc
(Note 03C 6§ 9QC000P) 32]]$092C0 30z
[gpSag&:cl)

Design - Defer Publication O?EG&:Q_]OS(? 200
Mandatory mé@q@é@&ﬂwéu

Evidence of exhibition Priority Claim 0?‘%0)9_5@@9%&13 éso)ozc;ozsagésacq:
eoo:><°:sa§’3 ccg_pcﬁooozoa@faaog(ﬁ 09%
SAIN9C< o< < <
®@[§ga?cep 3DOOCOD QOG0
F26000093000:
o &0 °[§\98§: Ss00:c0s329CI068) GO0
DYOROESYCEP GiPHCOIBREIZCE :
Be[0308:03 38(ogoease)sg o8 3de
T R VP SCEEQIEUCR L

002:6000 ooepoloo(gé ID-1 @l 3605

le]

lo]

05 (@) ol 0dm03E: @g0dqP:a3 (§po

og&:e) PDF Format (§¢ 0o&(geepdn a(ge
PopO(JYeOCEP 3ONGEM 0003602009

o]

N

[N o N c c
3Eo00M33000203 0:0300E(GaepdI
C C c oc C < (N N
o coyPOdaEoEpdIR[§03E M§05(GY
BEep 30amOJEM 00056020Pd F>ECOOND
30002302 ©q a0l (Q) comags
co:depdme(oypCanepad Note op& eud(g
B lg ° q T 03
N C C ocC
§) eagpodagoontann) g[§60g) (9)co
Q ope [ c ocC c
30C: Post Filing (g¢ 0o&(g&&a0pdi

ID-1a form 0056888:005000¢ cogPad0o:gcon
STATEMENT OF JUSTIFVING THE | [go¢[030E: cud(ggiod

APPLICANT’S RIGHT TO

REGISTRATION OFINDUSTRIAL

DESIGN

ID - 2 Appointment of Representative (73(15@9:(\;05 9%:395(33
*(Mandatory Document)

. . C Co cQ <

ID- Consent letter for signature (if | cogPO>002:2COR:COMOE0D (Ceblelep)
more than one applicant) OOD:Q_](YS@O%CR]E Gcmo(ﬁooozoﬁsgo:c@:
o C co C C o
c;ﬁor?ooo)o: 000D COMDYOICEI00S
eaooéao%q% q&o%sa@o: 206

< C
ooo:oog 32600200 320022
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ID-Agreement  for  usin livin CaOPOY002:20030  005638&:nE 20058
g g g CRI i 8 i~ °% ﬂ.
¢

5 . N o < < Q C C
person’s name and image colqpeofedgpel  mepd a3e0pod  gb
exles, 3933@ 002:dln  3a830lodjcSen
QPR 289 ° SROIRY|
206020073305
. C NES Qo ¢ < C
ID-Agreement for using deceased | ;guScg§(Gicon  OB|cSeNmepS  aJewrod
person’s name and image 9S0gp20d 3223:(g|oonzclon GEsel ooeps of
S . < Q Qo
Bodenapad Bewrod  Begondday @l
206020073305
ID- Consent letter for signature (if the | o>ep:0C@ 0pS:00026200 3@ 30p5:E)
applicant is a legal entity) o30S0 00560566203:6500EgMOZER

N <
G@OCS 32600200 320023

ore . Q c c O C C
ID-Certified copy of earlier | D:@2360:328¢ICEREOIICIY TP

. . .. . < C C O <
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e Click Browse button to select file to upload
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e After completion of “Upload Document Details” please click on) Save and
Close)
Note: - You can upload multiple documents with your application.
Repeat the above mentioned steps to upload another document.
- For uploading the document, the allowed format is PDF only
and allowable size is 10 MB per one attachment.

- Once all the necessary documents are successfully uploaded,
uploaded documents would appear in the tabular form.

8.3. Save Application
After completion the Trademark and Industrial Design filling, save application as

shown in Screenshot (26).

8 |P Department Online Filing System tedemark Appication YMONHANG | About | Logoet | |
'WIPOFie Nbr:  Status: New 2 S 2
N
Screenshot (26)

e After click “Save Application” icon, the application screen is displayed as
Screenshot (27). The status will be changed to ‘Draft’. Before
submission, check thoroughly the filled data, the draft PDF and the

tabular forms.

B! IP Department Online Filing System indusrial Design Applcation MONHATG | About | Logost | @

| WORKBEWCH  SUBMISSION = MY PROFILE = HOTIFICATIONS

WIPOFe Wor: WFOZ0I3064164 Status: Oraft D —‘ dl 2 ﬁ ‘I‘

Screenshot (27) 123456

e Explanation for icons is displayed as following:

No. | Icons | Description

1. To view the Application summary click on the Summary
icon. A pdf will be generated with Application summary

details.

2. ||R To view the Fee summary click on the Fee Summary icon. A

pdf will be generated with Application fee summary details.

3. Once the user is done with filling the details, the user needs to

click on Validate button. System will validate the data that is
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. entered by the user and will give validation message in case

incorrect data is entered.

4. |4 The user can choose to save the application as draft by clicking

on Save Application button for submission at a later date.

5 ||& If user wants to discontinue with filing of application, the user
can click on Delete Application button to cancel the filing.
All the changes performed will be deleted.

6. ||@ Post validation the user can click on ‘Submit Application’

button to submit the application.

8.4.  Application Status
e Draft Status: After save application, the status of the application will

reach the draft status as shown in Screenshot (28).

WIPOFike ibr Data ; Submission Type Status

Desige Dt

Screenshot (28)

e Pending Payment : After submit application, the status of the application

will reach the Pending Payment status .This is displayed when the

application submission completion is pending as shown in Screenshot

(29) and the application pdf and download receipt pdf file will be
displayed.

0 WIPOFile Nbr Date s Submission Type Status Summary

LI —— o1005 171851 Design/Design-Defer Publication || Pending Payment | Design Name

Screenshot (29)

e Click the Payment Details icon | = | as shown in Screenshot (30)
and then will need to make payment to complete the application
submission, click the Pending Payment as shown in Screenshot (30).

Pending Payment E] Design Name

HMiTest™ WA T "M scnmma
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Screenshot (30)

e Ready for Reception-Pending Status: After making payment the
application submission, the status of the application will reach the Ready

for Reception-Pending status as shown in Screenshot (31).

. h Ready For Reception- &
R WDH IHD sy ' pendi
! = ending Kpcon e A0S

Screenshot (31)

e Received Status: When the IPD has received the application request with
e-payment, the Ready for Reception Status will be changed to Received
Status and the application Number will be displayed as shown in
Screenshot (32).

Submission Type Status Summary
esign eceive Design Name
o Application Number: D/2024/x000xx
Screenshot (32)
9. Submission Process (Application For User Document)For Trademark and

Industrial Design

(a)Choose the application that status was received and copy the IPAS Number and
then click “SUBMISSION” and choose “POST FILING” as shown in Screenshot
(33)

IP Department Online Filing System workbench

WORKBENCH SUBMISSION MY PROFILE ~ NOTIFICATIONS

FI |ter TRADEMARK

INDUSTRIAL DESIGN
File Nbr Date

POST FILING
O 3 8

WFD2023064259 2023-12-04 12:04:20 Design

O 3 ’~ WFD2023064258 2023-12-04  11:31:27 Design

Screenshot (33)
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(b)Choose User Document Type and select User Document Type*” as shown in
Screenshot (34)

(®)  IP Department Online Filing System rost fiing ocument

1D - Evidence of Exhibtion Prorty Cam \

1D- 3 Request for Renstatement of Appication of ID
ID- 4 Request for Correction

ID- 5 Request for the withdrawal of appication of ID
ID- 6 Request to dide the appication

Affected Files ID- Certfied Copy of earter appication (Priorty Clam)

Notes

1D- Response to Examination Objections
@ FleNor = 1D-12 Request for Recordation of Transfer of Ownership
O Registration Nox * 1D-16 Request for the Change of Representative
1D-17 Request for Removal of the |1D-16 Request for the Change of Repf
TM- Fing Fees Payment for Soft Opening Submisson
TM- 3 Request for the Reinstatement of an Appication
| T™- 4 Correction
TM- 5 Request for the Withdraw of an Appication
TM- 6 Request to Limit the List of Goods or Services Contaned n an Applcation for Regstration
TM- 7 Request to Divide the Appication
TM- 8 Opposttion for Registration of the Mark
TM- Evidence for Priorty Clam
TM- Response to Examination Objections.
TM-12 Recordation Change of Ownership

TM-17 Request for Change the Representative
TM-18 Request for Time Extension

Screenshot (34)

(c)Paste the copy IPAS Number in File Nbr and Click “Add” as shown in
Screenshot (35)

@ IP Department Online Filing System rost fiing Document

ORKBENCH 5 N MY PROFIL NOTIFICATIONS

@ Fenbr
() Registration Nbr * T/20xx/xkxxxx (or) D/20xx/xxxxxx| = Add

Screenshot (35)
e After adding IPAS Number, thar application details will be shown as tabular form
as Screenshot (36)

(®  IP Department Online Filing System s ring ocunet

Yoo A | avout | oo |

I —— .
.
.

Affected Files
=
O Registration hbx *
Clovaozsoom 7 car

e page 1 g ms v Vewl-lofl

Screenshot (36)
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e Attach the Complete Request Form pdf file and the ID-2 appointment

of Representative pdf file and if you have other documents to add, you
can add supporting document as shown in Screenshot (37). This

supporting document is optional.

@ ®
© Regitration Nbr *

| Ada
m] File roumber Filing Date:

Clovzezymocos? car
e pagel  dOmMs v Vew1-iof1

| Browse | o fes setected

| Browse.._| ho fes seected.

13- 2 Agpantment of Representatve * | Browse... | Mo fles selected.

Screenshot (37)

e Click “Add Representative” icon as shown in Screenshot (38) and add

the Representative information as No.8.1.3.

File Mumber Filng Date.

D/2023/000017 car
) o page 1 oo w s v Vewl-16f1

resentative, if required, Applicant Details

Edit Name Address

Screenshot (38)

o After filling all mandatory filed, click “Validate User Document” as
shown in Screenshot (39). If the validation is successful, you can see

Validation successful message box as shown in Screenshot (40).

| ® P Department Online Filing System st fiing bocument VBN HANG | About | Logoat | @) ‘

Uses Document Type * 1D~ 4 Request for Comecton

@ Fle i+
©) Registration Nor *

] il Numbser Tiing Date

Clovaozasoont? ar

add |

Caame 1 domms v ewl-1of1

Representative, if required, Applicant Details

O edie MName Address

C o |vmon G Tyablag) qfmiolesanffh (vangon Regon) [Ghws (Myanmar)

Screenshot (39)
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~

Validate User Document (User Document is successfully validated and can be
submitted.)

*]

Submit User Document (User document uploaded successfully)

[ —
User Document is successfully validated and can be submitted..
Screenshot (40)

e After validation is successful, Click the Submit button to submit the
application as shown in Screenshot (41) and you can see the upload
successful message box as shown in Screenshot (42).

#  |P Department Online Filing System rost filing Document

WORKBENCH  SUBMISSION ~  MYPROFLE =  NOTIFICATIONS

oon ARG | About | Logout | @

User Document Type * ID- 4 Request for Cormecton

Screenshot (41)

User document uploaded successfully.

Screenshot (42)

e Go to the WORKBENCH and check the Affected File Number
(Application Number-D/xxxx/xxxx (or) T/xxxx/xxxxxx) and WIPO

FILE number (WFUxxxxxxxxxx) and the status as shown in Screenshot
(43)

#®  |P Department Online Filing System workbench

YIMON HLAING | About | Logr

WORKBENCH SUBMISSION  ~ MY PROFILE ~ NOTIFICATIONS

WIPOFie Nbr Date 5, Submission Type Status Summary

O a3 B wru2024623118 2024-01-10  11:07:48 ID- 4 Request for Cormecton Pending Payment B affected Fie Number : D/2023/000017

Screenshot (43)
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10.  Filing Fee Payment Process

(a) Click “Pending Payment” to make the e-payment as shown in Screenshot (44).

0 £ e
' IP Department Online Filing System worksench YIMOKHAING | About | Logout | @
VORKEENCH  SUBMSSION ~  WYPROFLE ~  NOTIFICATIONS [ ——
‘ilter (+
‘Submission Type Summary
o |8 Desgn
3 ID- 4 Request for Correcton B Afected Fle Number : D/2023/000017 ©
E ar
3 Desgn sved
Aoplcaton Number - 0/2023/000018
3 Desgn Receved
» C]
3 .17 Rquestfor Change the Representate Receved
@
3 T-17 Request for Change the Representatve Receves
®

Screenshot (44)

(b)Choose the Bank portal (CB or AYA) and make the payment. If you want to use
VISA, Master & CB Pay and all kinds of MPU card, choose the CB bank Portal. If
you want to use AYA Bank for Payment of AYA Pay and all kinds of MPU card,
choose the AY A Bank Portal as shown in Screenshot (45)

P Gmail  d® YouTube ¥ Map

Bank = - ~

B Bank
AvA Bank

Screenshot (45)
e After make the payment, the successful page will be shown as shown in
Screenshot (46) and (47)

/h\ MINISTRY OF COMMERCE
DEPARTMENT OF INTELLECTUAL PROPERTY(DIPM)

To check & Pay

Thank You!

Your Payment is successfully done

Payment Reference Number | snovvwvvvvvsnvwwwvvvwew

E-filing Reference Number WFT2024xx00 /WFD2024XXXXXX

User Name - YIMON HLAING

Fees
Xxxxxx.00 MMK

Screenshot (46)
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The Repubiic of the Union of Myanmar

m ) Ministry of Commer
e INTELLECTUAL PROPERTY DEPARTMENT

Thank You!

Your Payment was successful
Payment Reference Number - g10202ax000000 /D132028xx000000¢
e-filing Reference Number WFT2024x000K /WFD2023xxxxXX
User Name - YIMON HLAING
Fees - 20,300 MMK

a2
Screenshot (47)
11. Workbench Grid

After submission the application, the workbench grid gives a view of all the

applications with the agent user as shown in Screenshot (48).

®  |P Department Online Filing System worsench YION AN | Avoe | Logowt |
T T T
Filter +
WIPO e by vate 5 Submbaion Type s | sy

A w

8w

B ow

Blw

B w

B

aw

Screenshot (48)
Each grid column has a specific function to perform as explained in below table.

Column Name Description

WIPOFile Number| Displays the WIPO File number of the application generated by the
system. The user cannot edit this number.

On clicking the WIPO File Number link, the user can view the
application details. The user can view the application summary as a
PDF if the application is in Submitted status. Furthermore, the user
can also Accept or Reject an application in status - Submitted.

The format of the WIPOfile Number is WFD202400012 where WF is
WIPOFile, D is for Industrial Design and T is for Trademark followed
by year, followed by a six digit WIPOFile number.

Date Displays the date when the application was submitted to the IP office.
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Submission Type

Displays the application type user wants to submit to the IP office.

Status

Displays the current status of the application. There are three types of

Application status:

Rejected — This is displayed when the Office User rejects the

application. All the icons are removed when the application is rejected,

except for the Agent icon&a.

Draft — This is displayed when the application is saved for submission

at a later date.

Pending Payment — This is displayed when the application submission

completion is pending.

Ready for Reception-Pending — The applications that are available for
reception and can be moved to the IPAS system will be set as Ready

for Reception

Summary

Displays the brief summary entered for the application. And also Ipas
number is generated in IPAS+ when all the accepted files are

processed and the status of the application becomes Received.

11.1 Action Buttons

Each action button has a specific function to perform as explained in below table.

Filter (+)

WIPOFile Nbr

a|[B| K~ WFD2024064267

(+¥
E

WFU2024623118

[+¥]

WFD2023064259

(+¥]
E

WFD2023064258
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Icons Description
+ To expand or collapse the associated N
a | ® |+ WFT/WFD2023xxxxx
documents in the grid, click on this
. 3| ® ﬁ- WET/WFD2023xxxx
icon.
a * o~ * +WFP2016000003
= When you do a mouse hover on the
a A - B D

icon (as shown on the left), you can

]
see the name of user that has access |:| '4. |-'-_ﬂI L |r_\'I
|, | f Tester JOHN|WRITE |
T T =]

to this application. Observe the 1

image on the right. It’s in the format

“User Name | Read/Write”

Create Copy. You can create a copy of

] o o o S| [# |- ® F WET/WFD2023xx0xx
the existing application by clicking on
. e |~ %+ wET/WFD2023x0000x
this icon
o+ - % % WFT/WFD2023xxxxx
Download the copy of your N
- o . % | ¥ WFT/WFD2023xxxxx

application by clicking on this icon

3 $" *: + WFT/WFD2023xXXX
o+ - % & WFT/WFD2023xxxxx
- View payment details. To confirm the m
= Py
application submission by clicking on Pending Payment

. &
this icon =

12. My Profile
12.1. User Preferences

WIPOFILE offers the feature to configure few of the application behavior like
the landing page (the page you will see when you click on any of the
navigation menu), number of records you wish to see in the grid, in page etc.
The Process
Click on User Preferences under My Profile navigation menu as shown in the
below screenshot (49):

Copyright@2024,Information Technology Division, Intellectual Property Department, Ministry of Commerce



39

WORKBENCH SUBMISSION MY PROFILE

USER. PREFERENCES

EDIT PROFILE

USER ASSOCIATION

CHANGE PASSWORD

Screenshot (49)

e Click on User Preferences under My Profile navigation menu option,
the following screen will be displayed.

'WORKBENCH SUBMISSION MY PROFILE NOTIFICATIONS

Mumber of Records per Page, 100 hd

Screenshot (50)

12.2. Edit Profile
For modifying the profile, click on Edit Profile under My Profile, the following

screen will be displayed.

WORKEENCH SUBMISSION

Filter
u Date
USER ASSOCIATION
2 | 5 + )
Ol a WFT202000! c — Cld Mark Registr|

Screenshot (51)
e Click on Edit Profile under My Profile navigation menu as shown in

the below screenshot (52).

Login 1d YIMON
User Name * Daw Yi Mon Hlzing

Do you want to use your profile data
as representative data

National Scrutiny Card Number 12/30q(3¢)123456

User email * yimonyimon@gmail.com

Ful adress am05(8) geagigdjeotn sdmegngors
[ A

Phone Nbr [0s12345678] ]

Representative Type Representative ~

Nationality G2 (Myanmar) ~

Country [G8<2 (Myanmar) ~

State Hame Vangon Region ~

Do you want to share your email and
mobile number for processing
payment

Screenshot (52)
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e User can change all the values except the Login Id. Click on Save to
commit the changes performed.

12.3. User Association

Agent users have access to User Association. Click on User Association under My

Profile navigation menu as shown in the below image:

WORKBENCH SUBMISSION ~ MY PROFILE

Filter USER PREFERENCES

EDIT PROFILE
[

USER. ASSOCIATION
WYk

CHANGE PASSWORD

Screenshot (53)

Associate Email Id * Validate
m Associated User Requested Date Accepted Date ml

4 agentjack 04 Feb 2015 Awaiting Response
4 agentx 03 Feb 2015 03 Feb 2015 Associated
Screenshot (54)

e To associate agent user enter the other agent’s email id into the Associate Email
Id field and click on Validate. The status will be Awaiting Response as displayed
in the table above, till the time the agent user accepts the association.

e The agent user can also reject the request sent to agent user or the already

& . .
associated agent user by clicking on the icon. Following screen will be

displayed, the user has to select the status from the dropdown and click on OK.

Accept/Reject [x) I

User Name agentx

Status Reject =]

Cancel

Screenshot (55)
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12.4. Change Password

e Click on Change Password under My Profile navigation menu as shown
in the below screenshot (56):

WORKEEMNCH

SUBMISSION

Filter
O

USER ASSOCIATION

]

(-]
+

'CHANGE PASSWORD

Old Mar

Screenshot (56)

Fill in the Old and New Password and click on ‘Save’ button to commit
the changes.

WORKBENCH SUBMISSION MY PROFILE NOTIFICATIONS

Old Password *
New Password *

‘Confirm New Password *

Screenshot (57)

Reference

User Guide for Agent User of WIPO File 2.2.1b, Revision 1.9
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