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1. Introduction

Department of Intellectual Property, Ministry of Commerce, Myanmar has issued a
Trademark Online Filing Manual on Thursday 1th October 2020, which sets out an overview
of DIPM rules and procedures in relation to the e-filing process (WIPO File). The purpose of
the manual is to provide the representative of law firm / legal service with the necessary
guidance to help them navigate the online filing system.

WIPO File is a modular and extensible system that is used for online submission of
applications and supporting documents by the representative of law firm/legal service. It will
be developed into a fully online filing system by integrating with local payment and
authentication systems. It enables you to file online trademarks and submit it electronically,
along with the supporting documents to Department of Intellectual Property. Once the
application has been submitted, Department of Intellectual Property reviews the application
and subsequently approves or rejects it.

2. Basic Requirements

e Operating System: Window 7/8/10 and above
e Web Browser: Internet Explorer 8 and above, Mozilla, Google Chrome.

3. Prerequisite

e Turn pop-ups on or off

- Chrome setting

On your computer, open Chrome.
At the top right, click More Settings.
At the bottom, click Advanced.
Under "Privacy and security," click Site settings.
Click Pop-ups and redirects.
At the top, turn the setting to Allowed
Click Add in Allow and add https://efiling.ipd.gov.mm

NookrwnpE

- Firefox setting

Open the browser.

Click the "gear" menu icon (top right) to select the option menu.

Click the Content icon located at the top of the window.

Click the Privacy and Security.

Make sure that Block pop-up windows is activated (checkbox).

Click the Exceptions button located to the right of Block pop-up

windows.

You will see the Allowed Sites dialog box.

8. To enable the browser as trusted sites and, therefore, enable pop-ups
from these sites, in the Address of web site field, type the site's URL
(https://efiling.ipd.gov.mm)

9. Then click Allow.

o E

~
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4. Flow Chart

Account

Registration

Go to Submission and Select
Trademark

With LoginID and Password

Enter Details

¢ Mark Details

e Applicant Details

e Representative Details

o Nice Classification
Details

e Upload Document
Details

Draft next Save Draft
application

Submit

Application

Confirm Application -
Submission

Check workbench
and Refresh

Logout

» After Clicking the submit
button, click ok.

» Check the status column in
workbench.

» Click Payment Submission
Confirmation icon in the
status of submitted
application.

» Click Confirm Application
Submission button.

» Close

» Once the ‘Pending
Submission Confirmation’
status of submitted
application is changed to
‘Ready for Reception’,
application submission is
completely finished.

***0Once the document is successfully uploaded, uploaded documents would appear in the

tabular form. ***
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5. How to Register?

e Registration can be done by: The representative of law firm / legal service

- In order to get log-in account, IP Agent must request to register via
admin@ipd.gov.mm by filing in the User Account Registration Form
that is issued by Department Intellectual Property. If the IP officer
finds the form valid, WIPO File User Authentication account will be
sent to the representative’s email address in the form.

- The user authentication account (Username and Password) should
never be shared, even among the same law firm.

- You have fully responsible for your registered username and
password, and documents filed with your username and password is
presumed to have been filed by you.

- If your password is compromised, immediately change the password
and notify your e-filing provider.

6. Login

e Open any browser, and type the URL, https://efiling.ipd.gov.mm, of
Department of Intellectual Property. Login facility is available on the home
page as shown in Screenshot (1).

e Upon successful Registration, user can login either with LoginID and
Password.

& C {t @ efiingipdgov.mm/efiling/login ¥

The Republic of the Union of Myanmar
Ministry of Commerce

Intellectual Property Department

Weicome to |7 Department Online Filing System

Intellectual Property Department (IPD), Ministry of Commerce is responsible for
implementation of the various IP legislations in Myanmar.

User*

The IPD will administer registration of trademarks, patents, industrial designs, and copyrights 7 &
. e — . asswor
and maintenance of the Intellectual Property Registries. This will be accomplished by

establishment of processes and procedures, and making use of IP Office Business Systems LOGIN
supported by the World Intellectual Property Organization (WIPO).

For the smooth transition of First-to-Use system to First-to-File system, the Ministry of EeniiacointitlegstionlEoi

Commerce issued Order No. (63/2020) on August 28, 2020 announcing that the IPD will start
accepting electronic filing of applications to re-register old marks from October 1, 2020.

The IP Department Online Filing system facilitates electronic filing of the re-registration
applications and available only for IP law firms. Registration is required to use the system.

Powered by WIPO

Screenshot (1)
7. Agent User Login

7.1.  Workbench
e After Login, the main screen shall appear as under Screenshot(2):
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it IP Department Online Filing System workbench

WORKBENCH SUBMISSION ~ MY PROFILE ~ NOTIFICATIONS

Filter

Screenshot (2)

e The Agent user under the IP Agent online application can view the
following menu options — Workbench, Submission and My Profile
and Notification.

= Workbench: The Workbench acts as a dashboard which gives the

user a summarized view of all the applications that the agent user
has worked on at one single place. (Refer to Section 9 for further
details)

= Submission: is intended for the purpose of filing Trademark and
Post filing. Depending on the nature of the application it is
classified and filed under appropriate section. (Refer to Section 8
for further details)

= My profile: To customize your own profile (Refer to Section 10
for further details)

= Notifications: To notify from IP Department.

7.2. Filter

When the user is in the Workbench, the user can view an option “Filter” as
shown in Screenshot (3). This can be used to filter down the Application data in
the grid by File Number (WIPOFile Nbr), Status, Application Type, Submission
Date and Portfolios and Notification.

Filter

Screenshot (3)

e Click on the icon, the Filter page will be displayed as screenshot (4).
e The option to filter down your applications search criteria using
parameters - File number, Status, Application Type, Submission Date,

Portfolios and Notifications.

Filter (&)

' File I Status I Application Type I Submission Date I Portfolios I Notifications .

Screenshot (4)
The user can return back from the Filter screen by clicking on the icon
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7.2.1. File
To view the File section details the user needs to click on the tab File. The following

screenshot (5) will be displayed.
' File ] Status I Application Type I Submission Date I Portfolios I Notifications .

WIPOFile Nbr

IPAS File Series/Nbr

Screenshot (5)

To search an Application the user has to enter the WIPO File Number (WIPOFile
Nbr) and/ or IPAS File Series/ Nbr (Application Nbr). After entering the details user has to
click on the Apply button. The data in grid will refresh to show only the results matching the

file number.

7.2.2. Status
To view the Status user has to click on the tab Status. The following screenshot (6)

File Status Application Type Submission Date Portfolios
Notifications

[ Received 1

will be displayed.

() pending Payment 2

[ Ready for Reception 1

[ Reset l [ Clear ] I Apply l IEI

Screenshot (6)
The user has option to filter down the search result by the status of the application.
The user can view the list of all the Statuses. Check the “Received” checkbox and click on

Apply button; it will display only the applications with status as received.

7.2.3. Application Type
To view the Application Type, click on the tab Application Type. The following

screenshot (7) will be displayed.
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File Status Application Type Submission Date Portfolios

Notifications

O Trademark 4

[ Reset ] [ Clear l [ Apply ] [ Save ]

Screenshot (7)
The user has the option to filter down the search results by type of application. For
example, user needs to check the ‘Trademark’ checkbox and click on ‘Apply’ button, the
associated results will be displayed.

7.2.4. Submission Date
To search application by Submission Date, user needs to click on the tab Submission
Date as screenshot (8). The user can either specify the date range of their application

submission.

' File I Status I Application Type “ Submission Date I Portfolios ] Notifications .

Date From fE o To &

[ Reset ] [ Clear ] [ Apply ] [ Sa\re]

Screenshot (8)

7.2.5. Portfolios

To search the applications by portfolios, click on the tab Portfolios as below
screenshot (9). The list of portfolios, that the user created, will be displayed. To view
multiple portfolios the user needs to click on the checkbox and click on the Apply button.
The system will display applications belonging to the portfolio. The number displayed
against each portfolio indicates the number of applications marked to that portfolio.
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' File I Status I Application Type I Submission Date I Portfolios I Notifications .

[ sunpay 1

[ Reset] [ Clear] [ Apply ] [ Save]

Screenshot (9)

7.2.6. Notifications
If any office document is issued by IPAS (Office internal core system) for an

application or user document then the same is recorded in WIPOFile to display it to the agent

in Notification filter.

| Notifications I

' File I Status I Application Type I Submission Date I Portfolios

[ Reset] [ Clear ] [ Apply ] [ Sa\re]

Screenshot (10)

User can access/view all notification from “Notification menu”

7.2.7. Reset/ Clear/ Apply/ Save Actions

| Reset | | Clear | | Apply | | Save |
Actions Description
Reset To revert back to previously filtered and saved state
Clear To clear the saved state and display the unfiltered list

Apply To apply the filter condition on the list
Save To save the filtered list for future purpose. The user can

view the previously filtered state after logging into the

system.

8. Submission Process
e The agent user can create the Trademark application and submit it to the

Office user for review.
= Click on Submission - Trademark navigation menu as shown in the

below screenshot:
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<« C {Y @ efilingipd.gov.mm/efiling/common

@ IP Department Online Filing System workbench

WORKBENCH SUBMISSION MY PROFILE ~ NOTIFICATIONS

Filter RRADEHERK

POST FILING

& Nbr Date % Submission Type

Screenshot (11)

. For submitting the Trademark application, the user need to fill in
details under the below grids.

8.1.  Filing

e ‘The Mark’ window of the New filing is as shown in Screenshot (12).
@@t IP Department Online Filing System (DEMO) Trademark Appication

DAW MAY PHYO THWAL | About | Logout | @

'WORKBENCH SUBMISSION = MY PROFILE ~ NOTIFICATIONS
WIPOFile Nbr:  Status: Hew E] a
Application Type * 0ld Certification Mark Re-Registration v Type of Mark * Word and Figurative v

Q

Mark Name * Mark Translteration
Mark Translation Color Claim
Disclaimer
Mark (JPG Format, Max. Size 1MB) * Browse... | No file selected. E‘;,L':;&;

e Below is the key word to use in the filing of new trademark
application.

= Application Type : There is three types for soft opening
e Old Mark Re-Registration
e Old Certification Mark Re-Registration
e Old Collective Mark Re-Registration
» Type of Mark
The user has to select only one of the following four types of the
mark where applicable.

- Word and Figurative : Mark contains letter and logo

000230388 €00 col&:0d
° L°‘?° SJ T °

< C o OC
(I)QSOO& 39?(7)(7)&)0
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- Figurative
(‘;)ecsgooo:eooo 334?05

o OC
00300

: Mark contains logo only

- Word

° C o OC
03(73’.)3(\?33990000800

: Mark contains Name only

- 3D Mark/ Color
(combination) Mark
- 250m[ge 3290305a88/
L
col:oS00n:e000 3EapE

o

Q iy Q oc
:)\)::)\)§° 3290000300

Three-dimensional Mark/ Mark
Contains color only and no words or

designs
23:0005(g¢ 390505a88 / meapleclCs
° 9 § °
0)8@@803’3 @Cdo)°w3°[§° b less{av A o}
JL 1 ? o o o o LOQ{I o

o

88&:umodlod Q 2. Q¢
S?Co(ﬂooeo OCQGOD’D S’Q?U)UJSDO

v If the Mark is ‘Word and Figurative’ (or) ‘Figurative’
(or) 3D Mark/Color (combination) Mark, upload the
jpeg image of the Mark to the system with the size (1

MB).

o Click on the “Browse” button
o Select the image file
o Click on the “Add” button
Note: Once the jpeg image is successfully uploaded,
uploaded image would appear in the box.
e  Below is the other key word to use in the filing of new trademark

application.

- Mark Translation

C o OC
SQ?O)CDSOO 002202

[g38(ac:

. Translation of Mark into ~ Myanmar
or English language if it consists of or
contains characters and numerals of
other languages
G’B@DSUD’JO\)C)OWDSQPSGIS ®(T)DSC\?§§(§
(ol < '] C C <
0)§:OOD§86{|’330 OCCRIC @@G’DU)’DOD’D
Q C g OC Q <
(0QeL03)  FOCOO0IIDAY YO
o OC c o C
ooaooeﬁ CD’.)CD’.)@§QPQI(Y)

- Mark Transliteration
C o OC o c
SQ?OOODQOOGISSBOOOQ(D

(32096p00p05¢)

32

Transliteration of the mark into

Myanmar or English Language if it
consists of or contains characters and
numerals of other Languages

° C
39@3.:0’)30330(7)3&{]3::@5 ®OO:)°0.L)°§(°:

C

oC N C N Q
m@:omc?zeﬂo:d]occglc @:7@3003033 (22)

QQ Q C o OC ° C
Q)OCD’)CD’)O% 139?0)0)@0 Gﬁ !3933%00

ol
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Disclaimer

. disclaimer of protection/limits the right
for the element(s) or word(s) contained

@@5 Gmggm%e&g as part of the mark word(s) contained as
o o o part of the mark
GU?OOG@’)C: @mm C o OC C C o
39?0000@0030 (SIOCGODO [h]eper{ae}
Q L
QI(D Q C o _¢ oc C C
(00e0207)  FOOIIOCIQPITIDORMD  IRE
Q (N C C C C o
39@613%]’330? mDCYgQ)@CS/('DiOD('D@CS @ﬂ
G@Dé? ﬂESC\)égG@&DQJO’S
Color Claim : Distinctive feature of the mark

C o OC c C
26005058 003¢ oloé
G200 3aeepc°:qp:399:

Q c
2Booooolqpieann

—-r

<
(\)(79)08’)3610

N Q.9 N
SQGGPCGQODSOD§§C

©

C [§ c c c
00520092005 eoo@qloo

C o OC ¢C ° < < <
3’3?0’)0)%0??333?8@[&)@ 0@@093@:

Q < N o C Q
(O%) O§GSO’DC39LU% Doogc oa:)a:)oooogp.,g:z

%@83 qﬁQDDSGODD G{TLSG@D(ESGO%@Q'US

8.2.  Applicant Details

Applicant details window is as shown in screenshot (13). Click on Add

Applicant =1 jcon and fill in the details about the Applicant applying for the

trademark.

Information Technology Section, Department of Intellectual Property, Ministry of Commerce
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® Natural Person ‘O Legal Entity

Legal ID Type * Legal ID Mumber *
—Select—- ~ Q
Name *
Q,
S
Domicile * Legal Entity Type
--Select-- -
Full Address *
S
Country * State Name
--Seledt—- - s
Phone Mbr Email Address

: Save | | Save and Close | | Cancel |

Screenshot (13)

e In case of Natural person is applying then click on the ‘Natural person’
checkbox (OR) If legal entity is applying then clicks on the ‘Legal Entity’
checkbox.

e Fill up the form with details as following example;

- Legal ID Type : The user has to select only one of the
C C o
OP§IE0C 0ME following three legal ID types;
o
32Q)[:3202: -Organization/Company  Registration
No

C N N Q
0D6D20C3I2Y ZOPI/QYCD

905(3m5$6]03

-National Scrutiny Card No
35&333:8@8@618035@3:3;903
L

-Passport No

QCso . e .S e
?CC(TI{OC\)CD?OOGQ?OO
- Legal ID Number : Specify the respective Card English
oosp:o?: Number on user chosen Legal ID Type.
20056203 q,sc;lor% 300050 ea:q_logooozeoao oosp:oé
005608 H2E]3e023c305 20056208
§0l0508 326086020000 (¢S (gpdag:dh
- Name :Specify the name of the owner.
39@9_5 39?0305&%6 GCRPO%OOOSO})LSQGéO%

GoSog&ed
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- Domicile/State of | e In case of the applicant is a Natural
Legal Entity Person, specify the country of the
3[gondiesadCaond permanent residence.
8&emund/ SagPB00:90p5  cwod|cS[gdolmn  GE:
206336OEp: 6§0Cep 3(§ordiesadEopd &EE&3ed
0&Q 0p5:000:6200 o3 (gpdogcaa
ggg"QQQéggﬁ e In case of the applicant is a legal entity,
QQ. < specify the State which the legal entity
?CCS@G@ . .

IS organized.

BORPI5002:292005 20633 02eP0E
3 0pSs000:e0003g 3opd:  (gd0ln 6
3@ 30pd: @ 0p0:c00:co00&EEN  (gd
ag&:al

- Full Address . Specify the residence address of the
c8Soo3p(gpdead owner .

[~ 3(73@3°33Gﬁ 39@0)43"@ 6(\%8@30%
CRI i ° ?q T

[GoSogSadh

- Legal Entity Type

hY < C
3@ 3opdel  ooepiol

- In case of the applicant is a legal entity,
specify the type of legal Entity.

34]:30008 SOQPIB300:200p5 00633606P:0¢
3,0p52000:600035¢ 3003 (§6Cld 32,
c ﬁ (] (o] < C "l
390)&3@1 394{][2390)330? @gogc:o Il
C Co c o¢C < C
(80@3—39090)& GDODESODIESCL)C CDOD&@Q)
- Country . Specify the country of a real and
8&¢ effective industrial or commercial
establishment of the applied Trademark.
GCRP(YS@D:ORG]S G§Q80%8®3 GQ@&SG@OT_)
N C C N
G§q9080 GOT?D@ODGOODG@DCOZ qCSSﬁ
C Oo¢ < ° C OCo <
G§q0030®3 39@@390?3908(7) %CCG@@&
o3 eg:zg(oSali
- State Name :Specify the state of the residence
03&:/[gpdsud address of the owner in Myanmar.
t ¢ _0Cs0 Q oc¢
[§§eo§cc§1 eo\ipmooo:o%@ﬁ 6§00C
QcC [o Xy c c O C C
§POO®D opcs/ [§pj§wo? [;3?_*?3803
ol
Phone Nbr :Specify the owner’s Telephone number
05088280105 SOPI5002:29EN 0§240l05300:
(GoSag&:l
- Email :Specify the owner’s email address
o c o¢ C Q ¢ oc¢
3936630000000 ecRpmooozoigeﬁ 32:603000000I3D3

GoSog&adh
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o After completion of applicant detail, please click on (Save and Close). If
you want to add more applicant for applied Trademark, click on (save).

Note: - Asterisk (*) red sign is mandatory to fill-in.

e Clicking on search in screenshot (14). If the ‘search Name’ matches with
the existing record, the data in grid will refresh to show only the results
matching the search Name. Click the search Name and the system auto
populates person details in respective fields such as Name, Address, NRC No,

etc.
Sys | o
- @ Natural Person O Legal Entity

Legal ID Type * Legal ID Number * e
~Select- v Q

Name *

Country ~Select—- v

Domicile --Select- v

‘_ Search H Cancel ‘

] Name Country Domicile Street Address

N0.100, Queen Street,

O Ms.¥imon (& (Myanmar) Colombia
gy e Yangon

(0 Ms.Yimon (@& (Myanmar) (24 (Myanmar)
Cis Cls

Page 1 of 1 25 v View1-20f2

Screenshot (14)

8.3.  Representative Details
Representative’s details window is as shown in screenshot (15). Click on Add

Representative =4 jcon in the Representative details grid.
)

Legal ID Type * Legal ID Number *
National Scrutiny Card No. - 12;’an_{§<‘:)1_23456 Q

Name *
Daw Yi Mon Hlaing

Representative Type *
Representative v

Nationality
[E8=2 (Myanmar) ~

Full Address *
=29t BE) gfecpipdicodn atmequabon i)

Country * State Name
[@8e2 (Myanmar) ~ “Yangon Region w

Phone Nbr * Email Address *
[0912345673 ] yimenyimon@gmail.com

|. Save | | Save and Close | | Cancel |

Information Technology Section, Department of Intellectual Property, Ministry of Commerce
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Screenshot (15)

e Fill in the details about the representative applying for the trademark.

- Legal ID Type : Select National — Scrutiny Card
ooep:oC 20036203 §E&am:Bodeqranann: egegladali
SQQTFSQO)’JS

- Legal ID Number . Specify the Nationality Scrutiny
onepzod Card English Number of the
wogewééoqog r%proesentatl\ole. oe. o .

O?ODODDSC\?OD(Bﬁ ?CCOD’.)SO)O)O)GQ o3

° [§ g OC [N

§olodmn: 30050900000 ¢
c C

@pjogcso'lu

- Name Specify the name of the
0B0Se0:0005365 representative.

L Q0 < . Sl Sy §a98:(]
(TgODO)’DoC\])OD@\ 39@&39’30 @@ogcoo Il

- Representative Type : To select Representative
(Y?L)OSO)’JS(\POS O’%OSO)’DK\POS 394{?[3390)3339’38 Ga:qlof)
3¢]:300: ol

- Nationality . Representative must be Myanmar
QCo H'H
&CCo028 citizen.

t o . N Q ¢ _0Qos N
(T?(DOD’J@C\P(DO\)& @@GQ?CCO\)’D‘,
@éq@éll

- Full Address :Specify the service address of the
0%80339@&53961) representative.

(Y%QCDOD’JSC\PQC)Gﬁ C\?(SC%SG&)’JE&(TS

C O < QC < °
C\?J(YJﬂOD@ C\)O@DG@@&G@OL) 3225
[§a30gSsdh

- Country : The address of the representative
&&¢ must be Myanmar.

t BcSeo Sl o¢ < Q
L(DO)’.LC\POD(E\ (\)OO)’.)OD@ @n?@f)
8&¢ (gdaepdi

- State Name . Specify the state of the residence
o3&:/ (gpS§05 address of the representative in

Myanmar
Q c Sel < N
('YgOOO)’)oC\P(.)O@] C§ &D’)Cgﬁ)
aQlo5§20pd c8deoen Ofcg’ 2/ (9550503
[§a30gSsdh
- Phone Nbr Specify  the  representative’s
cg§z§6lo>§- business telephone number
('BOSO)’) OOGﬁ mf)c°°eaoo<°: (TS
i °C\P 2OC§s q
C o C < C
0.?_|(Y) OD@ LL9§:.§(5|U)3933 @@OgC:()']II
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- Email Address . Specify the representative’s
3326030003000 business email address.
Q C C Cc ¢ C C
()?Q)(D’.)oC\PODGﬁ (\?OC§«G&)’)C80’)
cOo C Q ¢ Oo¢
C\?_IOOﬂ:D@ 323605 0CV00D3208
@@fgg&g(ﬂu

o After completion of Representative detail please click on (Save and Close).

Clicking on search ®as the representative detail. If the ‘search Name’
matches with the existing record, Click this Name and the system auto
populates person details in respective fields such as Name, Address, NRC
No, etc.

Note: - Asterisk (*) red sign is mandatory to fill-in.

8.4.  Goods and/or Services

The Nice Classification of Goods and Services is a list of 45 classes of goods
and services, thousands of specific types of each class, and detailed descriptions of
most of those. Click on the New [ icon in Nice Classification Details grid in
Screenshot (16).

Add Hice Classification Details [ ]

Class Mumber * :

List of Goods andjor Services:

Murmber of Goods and/or Services :

: Save | [ Save and Close :l | Cancel |

Screenshot (16)

o Fill the following details and click on Save and Close to commit the data.

- Class Number* . Specify the number of the Nice class used
m&ogpde (036005) | to describe the goods/services offered by
the Trademark.

S S: 3 e ¢ Q o, .
O?ér.oqgeo LQG(J?OO O%G@O’JC? S’BQ||_°390)D°
QPSSQOS @@é@éa@&p S’BQﬂ_SSDOD’JSé@DS

c 9

[3&: (Nice Classification) 2 03050320

L

e Q o, 230105
(@) G&)OC%S’BQ{":S’BO)D;.@OU)

Soon

o ° < < < Q
3’34{][333@02§01CD (@§09&8 &?@(Q
O%G&)Oéﬁ SQG{T[%SQ‘D’)%QIDZ q&

oOn On

cc N < o N
GSQ’)(DQ G@D@@& GQG{II_°89®')o (28] C?

(DOO&OD& SQQ”_ 33®3o§()’](7) (T) @é:)g

é]ll

oo
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- List of Goods and/or |: Specify the description of the Nice class

Services used to describe the goods/services
M&ogpde (03e0p05) | offered by the Trademark.
< < Q C < C (@]
o§eaonle  Idyfsmengps MRFOPPV: ROVPOY 0§EIOICY 32Q|33205:
N D200 (o:°383° 39@ C@ QQ%E D 32 o°390)3°
©0qCs QP06 C3320: 2GR RCE, 23202

§[§o:[§c°;: (Nice Classification) 326 09905@

2508 o, . :D°°°°[§° &)
&3’36{":,390)&, 326 eOU)(Y.B @ogcoou

- Number of Goods and/or | : Automatic generates number depend on no:

Services of described goods/services
@%ogéz(o%@ugog) (Is not mandatory)
g < < G@%@ooo*’oo S ME00aS: (2836070))
08$6800CH F26EIBOROT SR 2OPR: 2007
o%eaooégg s@qj’l:som:qo: ®3q<°::39c;q
BORMOF: 0506 FBAOTIEOYPOD CRODFIOD

c65(gepS[gdaopdi

e After completion of Goods and/or Services, please click on (Save and
Close). If you want to add more classes for applied Trademark, click on
(save).

8.5.  Supporting Documents (Pre-Filing Document)

While submitting the trademark application, you can attach supplementary

documents to support your application by clicking the “Attach” button (as
displayed by pointer no. 1 in Screenshot (17). Add New Document window is as

displayed by pointer no. 2 in below screen.

Dischimer Add New Document (] @

Document Type —Select— n
Notes =HEREE
Applicant Details *
Evidence of Registered Mark/ Used Mark ||
U Edit Views of Three Dimensional Mark it
Evidence of Acquired Distinctiveness for Color (combination) Mark /3D Mark
Regulations Governing the Use of the Mark
and/or . - -
Goods and/or Service Select file to upload Description of Color (Combination) Mark
| edit |cClass | Cg Other Document 5a
Supporting Documents Certifying for MSME
Term validate| | Save || Save and Close || Cancel n-
‘ o o i hiner will check your classificatic
Supporting Documents |_':} A i Delete Select:
[ User Document Type Notes

2k Mo records to view

Screenshot (17/)
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Select the Document Types from the drop-down lists as follows;

Evidence of
Mark/Used mark
o)oqll(c)o)ooofsquz

Registered

C o Co
90500E4:
ogf: cforgc')oocc:ooozeoao 39908
030/ &&econdel eEMd

T O?J"(Q
C c [ c o

—

c (& o [§
e@ocs 20096205 3600000
320008

Attach Registration certificate of
registered mark / Used evidence
C o C C o OC C o C Q
9oocl)mc33§ooooaoocgﬁ OO00C P
C C C o N c c o
3605(G|e0n3¢05/ 32235(g320p9 20036208
6000093000239 0203 0>E[GOl

Views of Three Dimensional
Mark

° N C C o OC
&?SO(D@C 399(7)00800

. Attach different Views of applicable
Mark.

< < C o OC N
GCRP(T)@D:@@ 39(]9@)0)800813 08@'38

C [ N c
@9:@92@339 [_chogc:qusaoz 0303 cm@cﬂu

Evidence of Acquired
Distinctiveness for  Color

(combination) Mark/3D Mark

C o OC ¢ ° (N
FQ00I00§¢ sgo?:[gpapj
N&§00S:(23) 0865008603

L§ 0@° 3 ? e
@3:085 38300005519:9
o C Q o
ﬂ@c:smoooseooo PO

me@oézeo%@qjog/ 3;'?:(905@8
39@0505@88 32G0000932003

Attach the evidence of acquired
distinctiveness between Color
(combination) Mark/3D  Mark and
Goods/Services

C o OC _ € ° c c C
FQOV0O00&G 393?3@@@ RROQ¢
(33) 08es008ea(0go:o¢ Bovocolqpze
[o] c (o] [
<ﬂ[§c: saoqlzsrae@ocz

GG%@QI(TS(T% g{zogcs@%@d]u

qcﬁooo:c;ooo

° N C o OC C

/ JPS(S(D@C 39?0)0’)&)0 3260020032003
e 03556633

3203 (I{odgGGD@O I

Description of Color
(combination) Mark
G(S](%SO)(Q)OO’.)SG:D’J SBGGT.)CCZ

Q Iy e o, _0C < Q
OD:OD§° 3290000300 G(SD@SH(D

Attach clear representation of color
mark.

C C c Qo c C
G(S]CN)OCD’JSGODC) S’BGGIDCODSOD:% 39?(7)
05330eN é°m5°[§or°)oa:>°eoao 603@5 0207

ﬂ o o o L g "-0

c

G@D@(;]II

Supporting Documents
Certifying for MSME
C

MSME && 00500052003

o

lo)

C C C
@oaoomooe:s@eooom
S’B(I)’.)SQ{I’.)S

. Attach supporting document for MSME
certificate.
MSME §<§ oo%ooo%aoéf o>oac73®ooo§:

S’BGCX)’_)(TC)G’BCX)'_)SQI'_)SG’B’_)S 92@608@0']"

Other Documents
3’9@32@38(780’30)&2&{]32

Attach other documents related to
applicable Trademark.
C c c C o OC ¢
GCRPOOQ)’JSG@ 0?@39?0000&)0?@
c O¢C c o C (‘o o o
OO(Y)&PCOO@ 39@300)’.)8_000)’.)0)@‘,&2]0‘. 3228

gzoéewg@cﬂu

Regulations Governing the use
of the Mark

Q C C o OC
393339903@[39(?0)0)@00/

o

']c QQ Q oQ
PEOICIRCIYOVOO00333

If the application type is °Old
Certification Mark Re-Registration’ (or)
‘Old Collective Mark Re-Registration’,
the regulations governing the use of that
Collective mark or Certification mark is
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B:ggeadep  860pS0% | necessary to attach.
¢ g, .8 COPOD00:6D0F0098802005  ©culCs
20pQ ©PO:Q|D3QIPs % SOR32Q ® 9 s
(%83990506985 (:)3@0?05) 3903393905@[
C o OC [y o C ocC
399000’)@00@0)000 sgaoLcS] 360505800
c

° c Oo¢ Qo C N
3223 393?8 [8?@%061’) 06(780(7333[2
< N (o] N < ¢ o C <
O)&S({Iegquﬁ? ("?303 GGD@GI§ C\?G@O(ﬂ&)&ll

e Click Browse button to select file to upload
e After completion of “Upload Document Details” please click on) Save and
Close)
Note: - You can upload multiple documents with your application.
Repeat the above mentioned steps to upload another document.
- For uploading the document, the allowed format is PDF only
and allowable size is 10 MB per one attachment.

- Once all the necessary documents are successfully uploaded,
uploaded documents would appear in the tabular form.

8.6.  Save Application

After completion of fill Applicant Details, Representative Details, Goods
and/or Services and Supporting Documents, save application as shown in Screenshot
(18).

WIPOFile Nbr:  Status: New

Agplication Type * Old Mark Re-Registration v Type of Mark * Word v

:fwé:(?) Q

Mark Name * Mark Transliteration

Screenshot (18)

e C(lick “Save Application” icon 4. After click “Save Application” icon
trademark application screen is displayed in Screenshot (19). The status

will be changed to ‘Draft’.

WORKBENCH ~ SUBMISSION ~  MYPROFILE ~  NOTIFICATIONS

WIPOFile Nbr: WFT2020000145 Status: Draft D

= %] B3] k1 B

Application Type * 0ld Merk Re-Registration ~ Type of Mark * Word v

123456
S05:(e) Q

Mark Name = Mark Transitteration

Mark Translation Color Claim
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Screenshot (19)
e Explanation for icons is displayed as following:

No. | Icons | Description

1. To view the Application summary click on the Summary icon.

A pdf will be generated with Application summary details.

2. ||RE To view the Fee summary click on the Fee Summary icon. A

pdf will be generated with Application fee summary details.

3. Once the user is done with filling the details, the user needs to
click on Validate button. System will validate the data that is
entered by the user and will give validation message in case

incorrect data is entered.

4. The user can choose to save the application as draft by clicking

on Save Application button for submission at a later date.

5. If user wants to discontinue with filing of application, the user
can click on Delete Application button to cancel the filing. All

the changes performed will be deleted.

6. Post validation the user can click on ‘Submit Application’

button to submit the application.

8.7  Application Status
e Draft Status: After save application, the status of the application will

reach the draft status as shown in Screenshot (20).

i WIPO File vorioencr

YIMON HLAING | About | Logaut | @)

WORKBENCH ~ SUBMISSION ~  MYPROFILE ~  NOTIFICATIONS

Filter (+)

0 WIPOFile Nbr Date Submission Type Status Summary

Super
08| + WFT2020002664 Old Mark Re-Registration
¢ . Nice Classfication Nbr:30

Screenshot (20)

e Pending Submission Confirmation Status : After submit application, the
status of the application will reach the pending submission confirmation
status .This is displayed when the application submission completion is

pending as shown in Screenshot (21) and the application pdf and

download receipt pdf file will be displayed.
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0 WIPOFile Nbr Date s, Submission Type Status Summary
Ola|® |~ e 0-10-06  17:18:51 | Old Certification Mark i Pending Submission Confirmation g | o Mark
WFT2020xxx "
Screenshot (21)
. Lo |E .
e Click the Payment Details icon as shown in Screenshot (22) and

then will need to confirm again to complete the application submission,

click the Confirm Application Submission as shown in Screenshot (23).

Pending Submission Confirmation User #11
Mice Classification Mbr:25

Screenshot (22)
Co C Y C
?@?@CG@EGUE&%CE@CE *
zaammaoo amumésﬁ, GCUJJ'JFT]EG'J 555330305 euzmézq@é
mae@qecummaé 50,:05.519 rsﬁ,s‘lngn% @05 %E pe 5
T C
[‘:‘] [1__] Online Payment @c GuEC: slea @ oClopon

Confirm Application Submission

Screenshot (23)

e Ready for Reception Status: After confirming the application
submission, the status of the application will reach the Ready for

Reception status as shown in Screenshot (24).

03 5[~ R| *wmomms? WML 2253 | O ek Re Registtion Ready o Recepion Mark Name

Screenshot (24)
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e Received Status: When the DIPM has received the application request,
the Ready for Reception Status will be changed to Received Status and the
application Number will be displayed as shown in Screenshot (25).

Mark Name

Old Mark Re-Registration Classification Number

Application Number: T/2020/xxxxxxx

Screenshot (25)

9.  Workbench Grid
After submission the application, the workbench grid gives a view of all the

applications with the agent user as shown in Screenshot (26).

WORKBENCH SUBMISSION ~ MY PROFILE ~ NOTIFICATIONS Language EN &4 "-
Filter
O WIPOFile Nbr Date & Submission Type Status Summary
= . User #11
O a|® |~ & +wrT2020000432 2020-10-10 00:09:23 | Old Certification Mark Re-Registration Ready for Reception
Mice Classification Nbr:25
- . User #11
O &|# |~ | & +wFrr2020000418 2020-10-09  23:46:46 | Old Certification Mark Re-Registration Ready for Reception
Mice Classification Nbr:25
- i i User #11
O 3| |~ | B #wrr2020000375 | 2020-10-08  00:13:03 | Old Certfiation Mark Re-Registration B

B | Nice Clssification Nbr:25

- i i User #11
Ol &|#® | & |8 +wrr2020000352 2020-10-08  07:02:50 | Old Certfication Mark Re-Registration Eentingcubmedcn Confiration g o )
& | Nice Classffication Nbr:25

- i i User #11
Ol & |® | & | B +wrr2020000341 2020-10-08  06:48:36 | Old Certfication Mark Re-Registration Eentingcubmedcn Confiration g o )
B | Nice Classffication Nbr:25

- i i User #11
Ol &|® | 5|8 +wrr2020000316 2020-10-08  06:41:05 | Old Certfication Mark Re-Registration Eentingcubmedcn Confiration g o )
B | Nice Classffication Nbr:25

Pending Submission Confirmation User #11

8 ||~ *+ WFT2020000314 2020-10-08  06:11:45 | Old Certification Mark Re-Registration
o8 & ¢ 5 | Nice Classfication Nbr:25

Screenshot (26)

Each grid column has a specific function to perform as explained in below table.

Column Name Description

WIPOFile Number| Displays the WIPO File number of the application generated by the
system. The user cannot edit this number.

On clicking the WIPO File Number link, the user can view the
application details. The user can view the application summary as a
PDF if the application is in Submitted status. Furthermore, the user
can also Accept or Reject an application in status - Submitted.

The format of the WIPOfile Number is WFT202000012 where WF is
WIPOFile, T is for Trademark followed by year, followed by a six
digit WIPOFile number.
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Date

Displays the date when the application was submitted to the IP office.

Submission Type

Displays the application type user wants to submit to the IP office.

Status

Displays the current status of the application. There are three types of

Application status:

Accepted — This is displayed if the Office User accepts the application.

All the icons are removed when the application is accepted, except for

the Agent icon& .

Submitted- This is displayed when the Office User receives the

application for review. When the status is Submitted, the = & View
Summary (PDF) and Download Receipt icons are displayed.

Rejected — This is displayed when the Office User rejects the

application. All the icons are removed when the application is rejected,

except for the Agent icon& .

Draft — This is displayed when the application is saved for submission

at a later date.

Pending Submission Confirmation — This is displayed when the
application submission completion is pending.

Ready for Reception — The applications that are available for
reception and can be moved to the IPAS system will be set as Ready

for Reception

Summary

Displays the brief summary entered for the application. And also Ipas
number is generated in IPAS+ when all the accepted files are

processed and the status of the application becomes Received.
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Action Buttons

Each action button has a specific function to perform as explained in below table.

WWICFRKBERCH SUBMISSTICE — M1y P ROCHH

Filcer

L1 W EPO ik M
| & - g B = WUE T 20200001322
1| & e A B - WVUETZOZO000<4 1S
1| & - e [ -+ VUFTZO0ZO000037S
| & - o B - W T 2020000352
1| & e A B - VU ETZO0ZO0000S<31
Icons Description
+ To expand or collapse the associated
a3 ||~ | ®| + WFT2016000008
documents in the grid, click on this
on 3 | ® | o EE™ wrr2016000007
a * - * ¥ WFP2016000003

& 4

When you do a mouse hover on the
icon (as shown on the left), you can
see the name of user that has access

to this application. Observe the

SIS =

]
IZI/H A | ) )
[

X lTester JOHN|WRITE |

. —

image on the right. It’s in the format

“User Name | Read/Write”

Create Copy. You can create a copy of

application submission by clicking on

this icon

Pending Payment
=

.4 o o o 3 |[? | | ® | * WFT2016000008
the existing application by clicking on
this icon # J~ | % |+ WFT2016000007
a * o~ * ¥ WFP2016000003
i Download the copy of your -
| a | [*| | ®& | + WFT2016000008
application by clicking on this icon
a - | [ | + WFT2016000007
a * - % <+ WFP2016000003
El;l View payment details. To confirm the m
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10. My Profile
10.1. User Preferences
WIPOFILE offers the feature to configure few of the application behavior like
the landing page (the page you will see when you click on any of the
navigation menu), number of records you wish to see in the grid, in page etc.
The Process
Click on User Preferences under My Profile navigation menu as shown in the
below screenshot (27):
WORKEENCH SUBMISSION MY PFROFILE

USER. PREFERENCES

EDIT PROFILE

USER ASSOCIATION

CHANGE PASSWORD

Screenshot (27)

e Click on User Preferences under My Profile navigation menu option,
the following screen will be displayed.

'WORKBENCH SUBMISSION MY PROFILE NOTIFICATIONS

Mumber of Records per Page. 100

Screenshot (28)

10.2. Edit Profile
For modifying the profile, click on Edit Profile under My Profile, the following

screen will be displayed.

WORKEENCH SUBMISSION

Filter
O

0|8 |= Old Mark Registr

Screenshot (29)
e Click on Edit Profile under My Profile navigation menu as shown in

the below screenshot (30).
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Login Id YIMOM
User Name * Daw Yi Mon Hlaing
Do you want to use your profile data
as representative data
National Scrutiny Card Number 12/sng(2e)123456
User email * yimonyimon@gmail.com

2005 [B) otecoidicodn shamagqnimd
Full Address FONJBH geeeRRRl 1PERENT

[ #
Phone Nbr [0912345678] ]
Representative Type Representative hd
Nationality (G420 (Myanmar) v
Country [S5e (Myanmar) -
State Name ‘Yangon Region hd
Do you want to share your email and
mobile number for processing
payment

| save |

e User can change all the values except the Login Id. Click on Save to

commit the changes performed.

10.3. User Association
Agent users have access to User Association. Click on User Association under

My Profile navigation menu as shown in the below screenshot (31):

WORKBENCH SUBMISSION

Filter
J

Ba
+
+*
=
5
=
i

O Old Mark Regis

Screenshot (31)

e To associate agent user enter the other agent’s email id into the Associate
Email Id field and click on Validate. The status will be Awaiting Response

as displayed in the below screen, till the time the agent user accepts the

association.
:iﬁfcwate Email
Edit Associated User Requested Date Accepted Date Status
F. 4 TRAINERL 16 Dec 2019 16 Dec 2013 Associated
Page 1 of1 5 v View1-1of1
Screenshot (32)

e The agent user can also reject the request sent to agent user or the already

2

associated agent user by clicking on the icon in the above table.
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Following screen will be displayed, the user has to select the status
(Rejects/Accept) from the dropdown and click on OK.

Screenshot (33)

10.4. Change Password

Click on Change Password under My Profile navigation menu as shown in
the below screenshot (34):

WORKEENCH SUBMISSION MY PROFILE

Filter () {ISER PREFERENGES

EDIT PROFILE
D D

USER ASSOCIATION

0| a |

Ol Mar
‘CHANGE PASSWORD

Screenshot (34)

e Fill in the Old and New Password and click on ‘Save’ button to commit

the changes.

WORKEENCH SUBMISSION MY PROFILE NOTIFICATIONS

Old Password *

New Password *

Canfirm New Password *

Screenshot (35)

Reference

User Guide for Agent User of WIPO File 2.2.1b, Revision 1.9
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